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1. Staff 

1.1  Staff Details 
 

Reference Data Item Name Data Item Description 

1.1.01 LegalForename  

1.1.02 LegalSurname  

1.1.03 MiddleName  

1.1.04 PreferredForename  

1.1.05 PreferredSurname  

1.1.06 Gender  

1.1.07 EligibilityForSWR  

1.1.08 Title  

1.1.09 Photo  

 

SIMS > Staff > Personal Details > Basic Details 
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MIS > Staff > View > Profile > Edit Staff Details 

Move mouse pointer to right of Staff Name then click on the Pencil icon that now displays. 

 

 

 
Testing Note(s): 

¶ Refer Staff > Personal Details >  Basic Details (SIMS) 

¶ Refer Staff > View > Contracts (In MIS) 

¶ Eligibility for SWR (SIMS): Staff > Contracts > Do not include in Census (in MIS) 
 

Note: If ticked in SIMS ς should be unticked in MIS and vice-ǾŜǊǎŀΣ ŀǎ .ǊƻƳŎƻƳ aL{ Ƙŀǎ ƻǇǘƛƻƴ ŦƻǊ ά9ȄŎƭǳŘŜ ŦǊƻƳ 

/Ŝƴǎǳǎέ ŀƴŘ {La{ Ƙŀǎ ƻǇǘƛƻƴ ǘƻ άLƴŎƭǳŘŜ ƛƴǘƻ /ŜƴǎǳǎέΦ 
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1.2 Previous Names 
 

Reference Data Item Name Data Item Description 

1.2.01 PreviousLegalForename  

1.2.02 PreviousLegalSurname  

1.2.03 PreviousPreferredForename  

1.2.04 PreviousPreferredSurname  

1.2.05 Middle name  

1.2.06 Reason for change  

1.2.07 Date of change  

 

SIMS > Staff > Personal Details > Basic Details  
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MIS > Staff > View > Profile > Edit Staff Details 

Move mouse pointer to right of Staff Name then click on the Pencil icon that now displays. 

 

 
 

Testing Note(s): 

¶ Refer Staff > Personal Details > Basic Details (SIMS) 

¶ Refer Staff > View > Profile (MIS) 
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1.3 Personal Information 
 

Reference Data Item Name Data Item Description 

1.3.01 BankAccountName  

1.3.02 BankAccountNumber  

1.3.03 BankAccountSortCode  

1.3.04 BankName  

1.3.05 DOB  

1.3.06 Ethnicity  

1.3.07 Honours  

1.3.08 NationalInsuranceNumber  

 

SIMS > Staff > Personal Details > Personal Information 

 

MIS > Staff > View > Profile > Edit Staff Details 

Move mouse pointer to right of Staff Name then click on the Pencil icon that now displays. 
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MIS > Staff > View > Profile > Profile 
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MIS > Staff > View > Profile > Profile 

 

 

 

Testing Note(s): 

¶ Refer Staff > Personal Details > Personal Information (SIMS) 

¶ Refer Staff > View > Profile (MIS) 
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1.4 Absences 
 

Reference Data Item Name Data Item Description 

1.4.01 Start Date   

1.4.02 End Date   

1.4.03 Start Time of Absence   

1.4.04 End Time of Absence   

1.4.05 Duration  Working days Lost (SIMS) 

1.4.06 Reason/Local Code  Type/Reason (SIMS) 

1.4.07 Pay Decision   Payroll Absence Category(SIMS) 

1.4.08 Notes   

 

SIMS > Staff > Personal Details > Absences 
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MIS > Staff > View > Absences & Leave Requests 

 

 

 

 

Testing Note(s): 

¶ Refer Staff > Personal Details > Absences  (SIMS) 

¶ Refer Staff > View > Absences & Leave Requests  (MIS) 
Absences of Type Training (SIMS):  

¶ Staff > View > Absences & Leave Requests > Select the checkbox Include Trainings  (MIS) 
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1.5 Addresses 
 

Reference Data Item Name Data Item Description 

1.5.01 FlatNameNumber Apartment(SIMS) 

1.5.02 BuildingNameNumber  House Name, House No (SIMS) 

1.5.03 District  Locality(MIS) 

1.5.04 Street  

1.5.05 County  

1.5.06 Town/City  

1.5.07 Country  

1.5.08 Post Code  

1.5.09 Start Date  

1.5.10 End date  

1.5.11 Address Type  

1.5.12 Note  

 

SIMS > Staff > Personal Details > Address 
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MIS > Staff > View > Profile > Edit Staff Details 

Move mouse pointer to right of Contact Details then click on the Pencil icon that now displays. 

 

 

 

 

Testing Note(s): 

¶ Refer Staff > Personal Details > Address (SIMS) 

¶ Refer Staff > View > Profile  (MIS) 
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1.6 Car Information 
 

Reference Data Item Name Data Item Description 

1.6.01 Colour  

1.6.02 Model  

1.6.03 Registration  

 

Staff > Personal Details > Contact Information 

 
MIS > Staff > View > Profile > Vehicles 

 

 
 

 

Testing Note(s): 

¶ Refer Staff > Personal Details > Contact Information (SIMS) 

¶ Refer Staff > View > Profile  (MIS) 
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1.7 Next of Kin Details 
 

Reference Data Item Name Data Item Description 

1.7.01 Title  

1.7.02 Forename  

1.7.03 Surname  

1.7.04 Middle Name  

1.7.05 Address  

1.7.06 Start date  

1.7.07 End date  

1.7.08 Notes  

1.7.09 Telephone Number  

1.7.10 Location  

1.7.11 Email Address  

1.7.12 Type  

 

SIMS > Staff > Personal Details > Next of Kin 
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MIS > Staff > View > Profile 
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Testing Note(s): 

¶ Refer Staff > Personal Details > Next of Kin(SIMS) 

¶ Refer Staff > View > Profile (MIS) 
 

 

  



Migration Scope for SIMS 

 Last Reviewed and Approved March 2021 
16 

 

1.8 Professional Details 
 

Reference Data Item Name Data Item Description 

1.8.01 HLTA Status  

1.8.02 HLTA Date  

1.8.03 QTS Route  

 

SIMS > Staff > Professional Details 

 

MIS > Staff > Background Check > Qualification Checks  
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Testing Note(s): 

¶ Refer Staff > Professional Details (SIMS) 

¶ Refer Staff > View > Background Check > Qualification Checks  (MIS) 
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1.9  Staff Training 
 

Reference Data Item Name Data Item Description 

1.9.01 Title  

1.9.02 Start Date  

1.9.03 End Date  

1.9.04 Completed  

 

SIMS > Staff > Professional Details 

 
MIS > Staff > View > Qualifications 
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Testing Note(s): 

¶ Refer Staff > Professional Details (SIMS) 

¶ Refer Staff > View > Qualifications (MIS) 
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1.10 Staff Qualifications 
   

Reference Data Item Name Data Item Description 

1.10.01 Qualification   

1.10.02 Qualification Level  

1.10.03 Date Awarded  

1.10.04 Class of Degree   

1.10.05 First Subject  

1.10.06 Second Subject  

  

SIMS > Staff > Professional Details 
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MIS > Staff > View > Qualifications 

 

 
 

 

Testing Note(s): 

¶ Refer Staff> Professional Details  (SIMS) 

¶ Refer >Staff > View > Qualifications  (MIS) 
 

Note:- We do not migrate staff qualification if first subject is missing,  
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1.11  Employment Details 
  

Reference Data Item Name Data Item Description 

1.11.01 EmploymentEnd   

1.11.02 EmploymentStart   

1.11.03 ContinuousServiceStartDate   

1.11.04 LocalAuthorityStartDate  

1.11.05 NextEmployer   

1.11.06 PreviousEmployer   

1.11.07 Qualified Teacher Status  

1.11.08 Teacher Number  

1.11.09 StaffCode  

1.11.10 QTSCode Teacher Category In SIMS and Teacher Status in MIS 

 

SIMS > Staff > Employment Details 

 
 

MIS > Staff > Background Check > Qualification Checks  
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MIS > Staff > View > Contracts 
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People > Staff > View > Background Check > Previous Employer 
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Testing Note(s): 

¶ Refer Staff > Employment Details  (SIMS) 

¶ Refer Staff > View > Qualifications and Background Checks  (MIS) 
 

Note: If staff is an active staff then we do not migrate Next Employer 
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1.12 Checks 
 

Reference Data Item Name Data Item Description 

1.12.01 CheckType   

1.12.02 ClearanceLevel   

1.12.03 ReferenceNumber   

1.12.04 DocumentNumber   

1.12.05 AuthenticatedBy  

1.12.06 Requested Date (Requested date) 

1.12.07 Returned Date (Clearance date) 

 

SIMS > Staff > Employment Details > Checks 
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MIS > Staff > View > Background Check > Background Check 

 
 

 

Testing Note(s): 

¶ Refer Staff> Employment Details (SIMS) 

¶ Refer Staff> View > Background Check  (MIS) 
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1.13 Contract Details 
 

Reference Data Item Name Data Item Description 

1.13.01 ContractEndDate  

1.13.02 ContractStartDat  

1.13.03 ContractTerm  

1.13.04 FTE  

1.13.05 HoursWeek  

1.13.06 Post  

1.13.07 SafeguardedSalary  

1.13.08 ContractIssuedDate  

1.13.09 DestinationCode  

1.13.10 DestinationDescription  

1.13.11 IncrementMonth  

1.13.12 LeaveEntitlement  

1.13.13 NIContractedOut  

1.13.14 OriginCode  

1.13.15 OriginDescription  

1.13.16 PayrollNumber  

1.13.17 PostAcceptedDate  

1.13.18 PostOfferedDate  

1.13.19 PostReasonCode  

1.13.20 PostReasonDescription  

1.13.21 PostReasonOrder  

1.13.22 SuperAnnCode  

1.13.23 SuperAnnDescription  

1.13.24 WeeksYear  
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SIMS > Staff> Employment Details > Contracts 

 
MIS > People>Staff> View Staff Details > Contracts 
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Testing Note(s): 

¶ Refer Staff > Employment Details > Contracts  (SIMS) 

¶ Refer Staff > View > Contracts  (MIS) 
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1.14 Service Term/Base Payments 
 

Reference Data Item Name Data Item Description 

1.14.01 ServiceTermCode  

1.14.02 ServiceTermDescription  

1.14.03 HoursWorkedPerWeek  

1.14.04 WeeksWorkedYear  

1.14.07 AwardDate  

1.14.08 ScalePoint  

1.14.09 ScaleAmount  

  

SIMS > Tools > Staff > Pay Related 
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MIS > Config >Administration > Base Pay Structure 

 

 
 

 

Testing Note(s): 

¶ Refer Tools > Staff > Pay Related (SIMS) 

¶ Refer Config > Administration > Base Pay Structures (MIS) 
 

  

  



Migration Scope for SIMS 

 Last Reviewed and Approved March 2021 
33 

 

1.15 Service Term Pay Scale 
  

Reference Data Item Name Data Item Description 

1.15.01 PayScale  

1.15.02 PayScaleDescription  

1.15.03 PayRegion  

1.15.04 DFEPayScale (Code)  

1.15.05 DFEPayScaleDescription  

 

SIMS > Tools > Staff > Pay Related > Pay Awards 

 
MIS > Admin > Maintenance > Base Pay Structures 

 
 

Testing Note(s): 

¶ Refer Tools > Staff > Pay Related > Pay Awards  (SIMS)  

¶ Refer > Config > Administration > Base Pay Structures  (MIS) 
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1.16 Contract Pay Scale 
 

Reference Data Item Name Data Item Description 

1.16.01 Spine Point  

1.16.02 PayScale/ Base Pay  

1.16.03 Region  

1.16.04 PaymentStart   

1.16.05 PaymentEnd   

 

SIMS > Staffs > Employment Details > Contracts > Pay Scale 

 
MIS > Staff > View > Contracts 
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Testing Note(s): 

¶ Refer Tools > Staff > Employment Details > Contracts > Pay Scale (SIMS) 

¶ Refer Staff > Employment Details > Contracts > Pay Scale (SIMS) 

¶ Refer Staff > View > Contracts  (MIS) 
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1.17 Staff Allowances 
  

Reference Data Item Name Data Item Description 
1.17.01 AllowanceEndDate  

1.17.02 AllowanceStartDate  

1.17.03 UserAllowanceCode  

1.17.04 UserAllowanceDescription  

1.17.05 AllowanceType  

1.17.06 Amount  

1.17.07 Reason  

1.17.08 Super Annuation  

1.17.09 NI status  

1.17.10 Pay Factor  

 

SIMS > Staff > Employment > Contracts 

 
MIS > Staff > View > Contracts 
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Testing Note(s): 

¶ Refer Tools > Staff > Pay Related (SIMS) and Staff > Employment > Contracts (SIMS) 

¶ Refer Staff > View > Contracts  (MIS) 
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1.18 Roles 
 

Reference Data Item Name Data Item Description 
1.18.01 Role  

1.18.02 RoleEndDate  

1.18.03 RoleStartDate  

 

SIMS > Staff > Employment > Contract > Role 

 

MIS > Staff > View > Contracts 

 

 
 

Testing Note(s): 

¶ Refer Tools > Staff > Employment > Contract > Role (SIMS) 

¶ Refer Staff > View > Contracts  (MIS) 
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1.19  Service Agreements 
  

Reference Data Item Name Data Item Description 
1.19.01 ContractEndDate  

1.19.02 ContractStartDate  

1.19.03 Post  

1.19.04 Role  

1.19.05 ServiceType  

  

SIMS > Staff > Employment Details > Service Agreements 

 
MIS > Staff > View > Contracts 
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Testing Note(s): 

¶ Refer Tools > Staff > Employment Details > Service Agreements  (SIMS) 

¶ Refer Staff > View > Contracts  (MIS) 
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1.20 Meal Patterns 
 

Reference Data Item Name Data Item Description 

1.20.01 StartDate  

1.20.02 EndDate  

1.20.03 Monday  

1.20.04 Tuesday  

1.20.05 Wednesday  

1.20.06 Thursday  

1.20.07 Friday  

1.20.08 Saturday  

1.20.09 Sunday  

 

SIMS > Staff > Personal details > Meal Patterns 
 

 
MIS > Modules > Dinner > Routines > Update Meal Pattern 

 
 

Testing Note(s): 

¶ Refer Staff > Personal details > Meal Patterns  (SIMS)  

¶ Refer > Modules > Dinner > Routines > Update Meal Pattern  (MIS) 
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2. Students 

2.1 Basic Details 
  

Reference Data Item Name Data Item Description 

2.1.01 Photo  

2.1.02 LegalForename   

2.1.03 LegalSurname  

2.1.04 MiddleName  

2.1.05 PreferredForename  

2.1.06 PreferredSurname  

2.1.07 DateOfBirth   

2.1.08 Gender    

2.1.09 BirthCertificateSeen   

2.1.10 Notes   

2.1.11 PreviousLegalForename  

2.1.12 PreviousLegalSurname  

2.1.13 PreviousMiddleName  

2.1.14 ReasonForChangeName  

2.1.15 Date  

 

SIMS > Basic Details 
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MIS > Students > View > Profile  

 

 
Move mouse pointer to right of Student Name then click on the Pencil icon that now displays. 
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SIMS > On History to view > Previous Names 

 
MIS > Students > View > Profile  
 

Move mouse pointer to right of Student Name then click on the Pencil icon that now displays. 

 

 
 

Testing Note(s): 

¶ Refer Student > Basic Details  (SIMS) 

¶ Refer Students > View  > Profile  (MIS) 
 
Note : Click on History to view Previous Name in  (SIMS) 
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2.2 Registration Details (Incl Student Admissions**) 
  

Reference Data Item Name Data Item Description 

2.2.01 AdmissionNumber  

2.2.02 CurrentBoarder** [ŀōŜƭƭŜŘ ŀǎ Ψ.ƻŀǊŘŜǊ {ǘŀǘǳǎΩ 

2.2.03 ULN  

2.2.04 UPN  

2.2.05 FormerUPN**  

2.2.06 RollMode  

2.2.07 Start Date**  

2.2.08 EndDate   

 

SIMS > Registration Details 

 
MIS > Students > View > Enrolment > Key Data 

 
  



Migration Scope for SIMS 

 Last Reviewed and Approved March 2021 
46 

 

Click on the + icon top right of the School & Enrolment History panel. 

 
 

Testing Note(s): 

¶ Refer Student > Registration Details (SIMS) 

¶ Refer Pre-Admission Students > Registration Details (SIMS)  

¶ Refer  Students > View > Enrolment > Key Data (MIS) 
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2.3 Siblings (Incl Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.3.01 Sibling Name  

2.3.02 TutorGroup  

 

 
MIS > Students > View > Profile > Siblings (On Roll) 

 
 

 

Testing Note(s): 

¶ Refer Student > Family Home > Family Links (SIMS) 

¶ Refer Students > View > Profile > Siblings )On Roll) (MIS) 
 

Note: We migrate Siblings, which are Student Relationships between each other based on Contacts. 
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2.4  Contacts (Incl Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.4.01 Title   

2.4.02 Forename   

2.4.03 Surname   

2.4.04 MiddleName   

2.4.05 Gender  

2.4.06 Salutation   

2.4.07 Honours   

2.4.08 Addressee   

2.4.09 ParentalBallot   

2.4.10 LinkedStudentName  

2.4.11 RelationType   

2.4.12 Correspondence   

2.4.13 ParentalResponsibility   

2.4.14 Priority  

2.4.15 Student report  

2.4.16 CourtOrderRestriction   

2.4.17 ContactSource  Source of Contact Priority in MIS 

2.4.18 Home Address Can Be 

Disclosed 

Found on Address panel of contact 

 
SIMS > Student > Family Home 
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MIS > Students > View > Profile > Contacts 

 

 

Testing Note(s): 

¶ Refer Student > Family Home (SIMS) 

¶ Refer Students > View > Profile > Contacts (MIS) 
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2.5  Contact Relationships 
 

Reference Data Item Name Data Item Description 

2.5.01 DisplayOrder  

2.5.02 RelationTypeCategoryCode  

2.5.03 RelationTypeCategoryDescription  

2.5.04 RelationTypeCode  

2.5.05 RelationTypeDescription  

2.5.06 Contact type  

  

SIMS > Student > Family Home 
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MIS > Students > View > Profile > Contacts 

 

 
 

Testing Note(s): 

¶ Refer Student > Family Home (SIMS) 

¶ Refer Students > View > Profile > Contacts (MIS) 
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2.6  Meal Patterns (Incl Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.6.01 StartDate  

2.6.02 EndDate  

2.6.03 Monday  

2.6.04 Tuesday  

2.6.05 Wednesday  

2.6.06 Thursday  

2.6.07 Friday  

2.6.08 Saturday  

2.6.09 Sunday  

 

 
MIS > Students > View > Profile > Meal & Transport > Meal Pattern 

 
 

 

Testing Note(s): 

¶ Refer Student > Dietary (SIMS) 

¶ Refer Students> View > Profile > Meal & Transport > Meal Pattern (MIS) 
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2.7  Free School Meals (Incl Student Admissions**) 
 

 

SIMS > Student > Dietary 

 
MIS > Students > View > Profile > Meal & Transport > Free School Meal 

 
 

Testing Note(s): 

¶ Refer Student > Dietary (SIMS) 

¶ Refer Students> View > Profile > Meal & Transport > Free School Meals (MIS) 
 

 

  

Reference Data Item Name Data Item Description 

2.7.01 StartDate**  

2.7.02 EndDate**  

2.7.03 Review date This field is attached to the most recent FSM entry. 



Migration Scope for SIMS 

 Last Reviewed and Approved March 2021 
54 

 

2.8  Medical Details (Incl Student Admissions) 
  

Reference Data Item Name Data Item Description 

2.8.01 NHSNumber  

2.8.02 EmergencyConsent  

2.8.03 DietaryNeed  

 

SIMS > Student > Medical 

 
MIS > Students > View > Health Background 

 
 

Testing Note(s): 

¶ Refer Student > Medical (SIMS) 

¶ Refer Students > View > Health Background (MIS) 
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2.9  Surgery/Agency Details (Incl Student Admissions**) 
 

Reference Data Item Name Data Item Description 
2.9.01 AgencyName**  

2.9.02 FlatNameNumber   

2.9.03 BuildingNameNumber  

2.9.04 Street  

2.9.05 Town  

2.9.06 Locality  

2.9.07 Location  

2.9.08 AdministrativeArea   

2.9.09 Country   

2.9.10 PostCode   

2.9.11 PhoneNumber  

2.9.12 Main  

2.9.13 Notes  

 

SIMS > Student > Medical 
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MIS > Students > View > Health Background > Doctor(s) Surgeries  

 

 

 

Testing Note(s): 

¶ Refer Student > Medical (SIMS) 

¶ Refer Students> View > Health Background > Doctor Surgeries (MIS) 
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2.10  Doctor/Medical Practices 
 

Reference Data Item Name Data Item Description 

2.10.01 AgencyName  

2.10.02 Forename  

2.10.03 Surname   

2.10.04 Gender   

 

SIMS > Medical > Medical Practice > Agency Student Link > Agents 

 
MIS > Students > View > Health Background > Doctor(s) & Surgeries 

 

 

Testing Note(s): 

¶ Refer Student > Medical > Medical Practice > Agency-Student Link > Agents (SIMS)  

¶ Refer Students > View > Health Background > Doctor(s) & Surgeries (MIS) 
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2.11  Medical Conditions (Incl Student Admissions**) 
 

Reference Data Item Name Data Item Description 

2.11.01 InformationReceivedOn  

2.11.02 MedicalConditionCode  

2.11.03 MedicalConditionDescription  

 

SIMS > Medical > Medical Conditions 
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MIS > Student > Health Background > Medical Conditions 

 

 

 

Testing Note(s): 

¶ Refer Student > Medical > Medical Conditions (SIMS)  

¶ Refer Student > Medical > Dietary Need (SIMS)  

¶ Refer Student > Medical > Medical Notes (SIMS)  

¶ Refer Student > Medical > Medical Events (SIMS)  

¶ Refer Students > View > Health Background > Medical Conditions/Dietary Needs & Disabilities (MIS) 
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2.12  Medical Events (Incl Student Admissions**) 
 

Reference Data Item Name Data Item Description 

2.12.01 EventDate  

2.12.02 FollowUpDate  

2.12.03 MedicalEventCode MB to review 

2.12.04 MedicalEventDescription  

2.12.05 MedicalEventTypeCode  

2.12.06 MedicalEventTypeDescription  

2.12.07 Medical Event Note  

 

SIMS > Student > Medical > Medical Event 

 

MIS > Students > View > Health Background > Medical Events 

 
 

 

Testing Note(s): 

¶ Refer Student > Medical > Medical Event (SIMS)  

¶ Refer Students > View > Health Background > Medical Event  (MIS) 
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2.13  Ethnicity and Religion (Incl Student Admissions**) 
 

Reference Data Item Name Data Item Description 

2.13.01 Ethnicity**  

2.13.02 EthnicitySource**  

2.13.03 Nationality**  

2.13.04 Religion**  

2.13.05 EnglishAsAdditionalLanguage**  

2.13.06 CountryOfBirth  

 

SIMS > Student > Ethnic/Cultural 

 
MIS > Student > View > Profile > Ethnicity & Religion 

 
 

 

Testing Note(s): 

¶ Refer Student > Ethnic/Cultural (SIMS) 

¶ Refer Students > View > Profile > Ethnicity & Religion (MIS) 
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2.14  Languages (Incl Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.14.01 LanguageName  

2.14.02 LanguageType  

 

SIMS > Student > Ethnic/Cultural 

 
MIS > Student > View > Profile > Ethnicity & Religion > Languages 

 

 

Testing Note(s): 

¶ Refer Student > Ethnic/Cultural (SIMS) 

¶ Refer Students > View > Profile > Ethnicity & Religion > Languages (MIS) 
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2.15  Passports (Including Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.15.01 ExpiryDate  

2.15.02 IssueDate  

2.15.03 IssueNation  

2.15.04 PassportNumber  

 

SIMS > Student > Ethnic/Cultural 

 

 
 

 

Testing Note(s): 

¶ Refer Student > Ethnic/Cultural (SIMS) 

¶ Refer Students > View > Profile > Passport Information (MIS) 
 

Note: Config > Administration > Admissions Settings > Enable Student visa and course entry ς should be enabled in 

order to view this data in Student record (MIS)   
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2.16  Additional Details (Including Student Admissions**) 
 

Reference Data Item Name Data Item Description 

2.16.01 ServiceChildren  

2.16.02 SourceOfService  

2.16.03 UniformAllowance**  

2.16.04 Meal**  

2.16.05 TravelMode  

2.16.06 RouteName**  

2.16.07 StartDate** Free School Transport Start date 

2.16.08 EndDate** Free School Transport End date 

 

SIMS > Student > Additional Details 
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MIS > Students > View > Profile 
 

Move pointer to right of Student Name and click on the Pencil icon that now displays. 
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MIS > Students > View > Profile > Meal & Transport 

 
MIS > Students > View > Profile > Funding & Allowances 

 
 

 

  

 

Testing Note(s): 

¶ Refer Student > Additional Details (SIMS) 

¶ Refer  Students > View > Edit Student Details > Additional Details (MIS) 

¶ Refer  Students > View > Profile > Meal & Transport (MIS) 

¶ Refer   Students > View > Profile > Funding & Allowances (MIS) 
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2.17  Routes 
 

Reference Data Item Name Data Item Description 

2.17.01 RouteDescription  

2.17.02 RouteName  

 

SIMS > Tools > Lookup > Maintain > Route 

 
MIS > Config > Administration > Lookup Tables > Routes (MIS) 

 
 

 

Testing Note(s): 

¶ Refer Tools > Lookup > Maintain > Route (SIMS) 

¶ Refer Config > Administration > Lookup Tables > Routes (MIS) 
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2.18  Welfare Details (Including Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.18.01 ActiveCare If an entry is available in the table, then it is Active 

2.18.02 StartDate  

2.18.03 EndDate  

2.18.04 CareAuthority LEA 

2.18.05 PEP   

 

SIMS > Student > Welfare Details 

 
MIS > Students > View > Profile > Looked After 

  
 

Testing Note(s): 

¶ Refer Student > Welfare Details (SIMS) 

¶ Refer Students > View > Profile > Looked After (MIS) 
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2.19  School History (Including Student Admissions) 
 

Reference Destination School Name  MB to review 

2.19.01 EndDate  

2.19.02 LEANumber  

2.19.03 LeavingCode  

2.19.04 SchoolName  

2.19.05 StartDate  

2.19.06 LeavingReasonNote  

 

SIMS > Student > School History 

 
MIS > Student > View > Enrolment > School & Enrolment History

  
 

Testing Note(s): 

¶ Refer Student > School History (SIMS) 

¶ Refer Students > View > Enrolment > School & Enrolment History (MIS) 
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2.20 CTF Attendance History 
  

Reference Data Item Name Data Item Description 

2.20.01 LEANumber  

2.20.02 SchoolName  

2.20.03 SchoolNumber  

2.20.04 SessionsAttended  

2.20.05 SessionsAuthorised  

2.20.06 SessionsPossible  

2.20.07 SessionsUnauthorised  

2.20.08 Year  

 
SIMS > Student > School History > CTF Attendance 

 
MIS > Students > View > Enrolment > School & Enrolment History > CTF Attendance 
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Testing Note(s): 

¶ Refer Student > School History > CTF Attendance (SIMS) 

¶ Refer Students > View > Enrolment > School & Enrolment History > CTF Attendance (MIS) 
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2.21 Parental Consent (Including Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.21.01 ConsentDescription  

2.21.02 ConsentType  

2.21.03 ParentalConsentComments  

 

SIMS > Student > Parental Consent 

 
MIS > Students > View > Profile > Parental Consent 

 

Testing Note(s): 

¶ Refer Student > Parental Consent (SIMS) 

¶ Refer Students > View > Profile > Parental Consent (MIS) 
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2.22  Application Basic Details (Student Admission) 
 

Reference Data Item Name Data Item Description 

2.22.01 DateOfBirth  

2.22.02 LegalForename  

2.22.03 LegalSurname  

2.22.04 MiddleName  

2.22.05 Notes  

2.22.06 PreferredForename  

2.22.07 PreferredSurname  

2.22.08 Sex  

2.22.09 UPN  

2.22.10 FormerUPN  

2.22.11 BirthCertificateSeen  

2.22.12 PreviousLegalForename  

2.22.13 PreviousLegalSurname  

 

SIMS > Application > Basic Details 

 
SIMS > History > Previous Names 
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MIS > Students > View > Profile 

 
Move pointer to right of Student Name and click on the Pencil icon that now displays. 
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Testing Note(s): 

¶ Refer Application> Basic Details(SIMS) 

¶ Refer Students > View > Profile (MIS) 
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2.23  Application Registration Details (Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.23.01 AdmissionGroup  

2.23.02 ApplicationStatus  

2.23.03 Boarder  

2.23.04 DateOfAdmission  

2.23.05 ULN  

2.23.06 YearGroup  

 

SIMS > Registration Details 

 
MIS > Students > View > Enrolment > Key Data 
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Click on the + icon top right of the School & Enrolment History panel. 

 
 

Testing Note(s): 

¶ Refer Student > Registration Details (SIMS) 

¶ Refer Pre-Admission Students > Registration Details (SIMS)  

¶ Refer  Students > View > Enrolment > Key Data (MIS) 
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2.24  Application Family/Medical Details (Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.24.01 ParentalAddressal  

2.24.02 Salutation  

2.24.03 EmergencyConsent  

2.24.04 NHSNumber  

2.24.05 UniformAllowance  

 

SIMS > Registration Details 

 
MIS > Students > View > Profile 

 
 

Testing Note(s): 

¶ Refer Registration Details(SIMS) 

¶ Refer Students > View > Profile >Health Background (MIS) 
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2.25  SEN Needs (Including Student Admissions**) 
 

Reference Data Item Name Data Item Description 

2.25.01 NeedCode  

2.25.02 NeedNote  

2.25.03 SortOrder  

 

SIMS > Links > SEN 

 
MIS > Students > View > Profile > Special Educational Needs 

 
 

 

Testing Note(s): 

¶ Refer Students > Links > SEN (SIMS). Check Overview/Basic SEN Details (Status History and Needs History) 
where required 

¶ Refer Students > View > Profile Student Details> Special Educational Needs (MIS) 
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2.26  SEN Provisions (Including Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.26.01 ProvisionType  

2.26.02 StartDate  

2.26.03 EndDate  

2.26.04 code  

2.26.05 Description   

2.26.06 Category  

 

SIMS > Links > SEN 

 
MIS > Students > View > Profile > Special Educational Needs 

 
 

Testing Note(s): 

¶ Refer Students > Links > SEN (SIMS). Check Overview field  

¶ Refer Students > View > Profile > Special Educational Needs (MIS) 
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2.27  Gifted/Talented (Including Student Admissions) 
 

Reference Data Item Name Data Item Description 

2.27.01 StartDate  

2.27.02 EndDate  

 

SIMS > Links > SEN > Gifted & Talented  

 
MIS > Students > View > Profile Student Details> Special Educational Needs 

 
 

Testing Note(s): 

¶ Refer Students > Links > SEN > Gifted & Talented (SIMS) 

¶ Refer Students > View > Profile > Special Educational Needs (MIS) 
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2.28  Exclusions 
 

Reference Data Item Name Data Item Description 

2.28.01 ExTypeCode  

2.28.02 ReasonCode  

2.28.03 StartDate  

2.28.04 EndDate  

2.28.05 ExclusionLength  

2.28.06 SessionCode AM/PM 

2.28.07 AppealDate  

2.28.08 AppealResultDate  

2.28.09 DƻǾΩǎ5ŜŎƛǎƛƻƴ Ψ/ƻƳƳƛǘǘŜŜ wŜǎǳƭǘΩ ƛƴ {La{ 

2.28.10  HearingDate   

2.28.11 ScheduledDate  

 

SIMS > Links > Exclusions 
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MIS > Students > View > Behaviour > Exclusions 

 

 
 

 

Testing Note(s): 

¶ Students > Links > Exclusions (SIMS) 

¶ Refer Students > View > Behaviour > Exclusions (MIS) 
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2.29  Student Educational Fundings 
 

Reference Data Item Name Data Item Description 

2.29.01 Code Learning support code 

2.29.02 Description Learning support description 

2.29.03 Notes Associated note field 

2.29.04 AwardDate Date of learning support awarded 

 

SIMS > Tools Pupil Premium > Maintain 

 

MIS > Students > View > Profile > Funding & Allowances 

 

 

 

Testing Note(s): 

¶ Students > Additional Information > Learner Support (SIMS) 

¶ Refer Students > View > Profile > Funding & Allowances (MIS) 
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2.30  Student Pupil Premium 
 

Reference Data Item Name Data Item Description 

2.30.01 FTE FTE value 

2.30.02 FY Start date Financial Year Start Date 

2.30.03 FY End Date Financial Year End Date 

2.30.04 Pupil Premium Type Deprivation Pupil, Service Child, Looked After, Adopted from Care  

 

SIMS > Tools > Pupil Premium > Maintain 

 

MIS > Students > View > Profile > Funding & Allowances > Pupil Premium 

 

 

 

  

 

Testing Note(s): 

¶ Refer Tools > Pupil Premium > Maintain (SIMS) 

¶ Refer Students > View > Profile > Funding & Allowances > Pupil Premiums (MIS) 
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2.31  Student Prior Attainments 
 

Reference Data Item Name Data Item Description 

2.31.01 Maths Attainment Highest Grade  

2.31.02 Maths Attainment Year When by end of year 11, comes across as Y11 
When after year 11, comes across as Y12 
When does not have GCSE Maths, (@ A*-C) comes across as Y11 

2.31.03 Maths Attainment Exemption  

2.31.04 English Attainment Highest Grade  

2.31.05 English Attainment Year When by end of year 11, comes across as Y11 
When after year 11, comes across as Y12 
When does not have GCSE English, (@ A*-C) comes across as Y11 

2.31.06 English Attainment Exemption  

 

SIMS > Tools > Statutory Returns > Update Prior Attainment 
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MIS > Census > Routines > Prior Attainment 

 

 

 

Testing Note(s): 

¶ Refer Tools > Statutory Returns > Update Prior Attainment (SIMS) 

¶ Refer Census > Routines > Student Prior Attainment (check for pupils in Yr 11 and above) (MIS) 
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2.32  Behaviour/Achievement 
 

Reference Data Item Name Data Item Description 

2.32.01 RecordedDate  

2.32.02 Code  

2.32.03 LinkedGroup Class in MIS 

2.32.04 Points  

2.32.05 RecordedBy  

2.32.06 OutcomeCode  

2.32.07 Comments  

2.32.08 ShortName Outcome ShortName 

 

SIMS > Focus > Behaviour Management > Student Behaviour 

 
MIS > Students > View > Behaviour > Events 
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Testing Note(s): 

¶ Refer Focus > Behaviour Management > Student Behaviour(SIMS) 

¶ Refer Students > View > Behaviour > Event (MIS) (for entire date range ex ς 5 years) 
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2.33  Behaviour/Achievement Events 
 

Reference Data Item Name Data Item Description 

2.33.01 Code  

2.33.02 Description  

2.33.03 Points  

 

SIMS > Tools > Setups > Behaviour Management > Behaviour Type, Achievement Type 

 
MIS > Students > View > Behaviour > Events 

 
 

 

Testing Note(s): 

¶ Refer Tools > Setups > Behaviour Management > Behaviour Type, Achievement Type (SIMS) 

¶ Refer Students > View > Behaviour > Event (MIS) (for entire date range ex ς 5 years) 
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2.34  Behaviour Actions/Awards (as Outcome) 
 

Reference Data Item Name Data Item Description 

2.34.01 Code  

2.34.02 Description  

2.34.03 Points  

 

SIMS > Tools > Setups > Behaviour Management > Behaviour Type, Achievement Type 

 
MIS > Students > View > Behaviour > Actions 

 
 

 

Testing Note(s): 

¶ Tools > Setups > Behaviour Management > Behaviour Type; Achievement Type (SIMS) 

¶ Refer Student > Behaviour > Actions (MIS) 
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2.35  Student English Proficiency 
 

Reference Data Item Name Data Item Description 

2.35.01 Code  

2.35.02 AssessmentDate  

 

SIMS > Focus > Ethnic/Cultural > Proficiency in English 

 

MIS > Students > View > Profile > Ethnicity & Religion 

 

 

Testing Note(s): 

¶ Refer Focus > Student > Ethnic/Cultural > Proficiency in English (SIMS) 

¶ Refer Students > View  > Ethnicity & Religious> English Proficiency (MIS) [were English is NOT a First Language] 
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2.36  Student On Report  
 

Reference Data Item Name Data Item Description 

2.36.01 ReasonName  

2.36.02 ReasonDescription   

2.36.03 ReportStartDate   

2.36.04 ReportEndDate  

2.36.05 OnReportComment  

2.36.06 ReportCardStartDate   

2.36.07 ReportCardEndDate  

2.36.08 Period   

2.36.09 ClassName  

2.36.10 ReportCardComment  

 

SIMS > Focus > Behaviour Management > Report Card > Search Student > Open 
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MIS > Students > View > Behaviour > On Report 

  

 

 

Testing Note(s): 

¶ Refer Focus > Behaviour Management > Report Card > Search Student > Open (SIMS) 

¶ Refer Student > View > Behaviour > On Report (MIS) 
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2.37  Student Stage Assessment  
 

Reference Data Item Name  Data Item Description 

2.37.01 Result  Result of Stage Assessment (should be 

within Valid Entries) 

2.37.02 Result Date  Result Date 

2.37.03 Stage   Stage  

2.37.04 Year  Year 

2.37.05 Subject   Subject  

2.37.06 Method   Method  

2.37.07 Component  Component 

2.37.08 Result Qualifier   Result Qualifier  

2.37.09 Locale   Locale (is not visible in SIMS UI) 

 

SIMS > Focus > Student > Student Details > Links > Assessment 
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Testing Note(s): 

¶ Refer Focus > Student > Student Details > Links > Assessment (SIMS) 

¶ Refer Student > Links > Assessment (SIMS) [to check for valid date range based on selected student] 

¶ Refer Students > View > Assessment > CTF Stage Assessments [to check for all valid Stages (FSP, EYFS, KS1, KS2, 
KS3) based on selected student]  
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2.38  Student Communication Log  
 

Reference Data Item Name  Data Item Description 

2.38.01 communicate   

2.38.02 Communicator   

2.38.03 Type Direction   

2.38.04 Date    

2.38.05 Time    

2.38.06 Follow Up   

 

SIMS > Student > View Student > Links > Communication Log 
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MIS > Students > View > Communication > Communication Logs 

 

 

 

Testing Note(s): 

¶ Refer Student > View student > Links > Communication Log. (SIMS) 

¶ Student > View > Communication > Communication Log. (MIS) 
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3. Attendance 

3.1  AM/PM Attendance 
 

Reference Data Item Name Data Item Description 

3.1.01 AttDate  

3.1.02 LinkedGroup  

3.1.03 Mark  

3.1.04 MinutesLate  

3.1.05 SessionName  

3.1.06 Comments   

 

SIMS > Links > Attendance 
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MIS > Reports > Attendance > Individual > Student Attendance 

 
MIS > Reports > Attendance > Audit >Commented Attendance 

 
 

 

Testing Note(s): 

¶ Refer Student > Links > Attendance (Current Year ς whole academic year) and (for entire date range ex ς 5 
years) (SIMS) 

¶ Refer Reports > Attendance > Individual > Student Attendance (MIS) 

¶ Refer Reports > Attendance > Audit > Commented Attendance (MIS) {to check comments} 
 

Note: /ǳǊǊŜƴǘκƭŀǘŜǎǘ ¸ŜŀǊΥ όaL{ύ !ǘǘŜƴŘŀƴŎŜ ƳŀǊƪǎ ŦƻǊ ŦǳǘǳǊŜ ǎƘƻǳƭŘ ǎƘƻǿ ΨΚΩ ƳŀǊƪǎ ƛƴ wŜƎƛǎǘŜǊǎ ς which indicates 
Classes/Groups are present. This is to make sure Timetables exist until the end of year  
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3.2  Class Attendance 
 

Reference Data Item Name Data Item Description 

3.2.01 AttDate  

3.2.02 LinkedGroup  

3.2.03 Mark  

3.2.04 MinutesLate  

3.2.05 PeriodName  

3.2.06 Comments   

 

SIMS > Students > Links 

 
MIS > Reports > Attendance > Individual > Student Attendance 

 
MIS > Reports > Attendance > Audit >Commented Attendance 
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Testing Note(s): 

¶ Refer Student > Links > Attendance (Current Year ς whole academic year) and (for entire date range ex ς 5 
years) (SIMS) 

¶ Refer Reports > Attendance > Reports > Student Attendance (MIS) 

¶ Refer Reports > Attendance > Commented Attendance (MIS) {to check comments} 
 
NoteΥ /ǳǊǊŜƴǘκƭŀǘŜǎǘ ¸ŜŀǊΥ όaL{ύ !ǘǘŜƴŘŀƴŎŜ ƳŀǊƪǎ ŦƻǊ ŦǳǘǳǊŜ ǎƘƻǳƭŘ ǎƘƻǿ ΨΚΩ ƳŀǊƪǎ ƛƴ wŜƎƛǎǘŜǊǎ ς which indicates 
Classes/Groups are present. This is to make sure Timetables exist until the end of year 
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4. Dinner Money 

4.1  Dinner Payments 
 

Reference Data Item Name Data Item Description 

4.1.01 Comment  

4.1.02 IsConfirmed  

4.1.03 PaymentType  

4.1.04 TransactionAmount  

4.1.05 TransactionDate  

4.1.06 line_amount  

4.1.07 LinkedPerson  

4.1.08 Opening Balance  

 

SIMS > Student > Links > Dinner Money Financials 
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MIS > Students > Actions > Dinner Account Balance 

 
MIS > Staff > Actions > Dinner Account Balance 

 
 

 

  

 

Testing Note(s): 

¶ Refer Focus > Dinner Money > Pupil Payments(SIMS)/ Student > Links > Dinner Money financials (SIMS) 

¶ Refer Focus > Dinner Money > Staff Payments(SIMS)/ Staff > Links > Dinner Money financials (SIMS) 

¶ Refer Students > Actions > Dinner Account Balance (MIS) 

¶ Refer Staff > Actions > Dinner Account Balance (MIS) 

¶ Refer Reports > Dinner > Dinner Numbers (MIS) 
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4.2  Dinner Meal Types and Costs 
 

Reference Data Item Name Data Item Description 

4.2.01 Meal Code  

4.2.02 Meal Description  

4.2.03 Meal Type  

4.2.04 Charge  

4.2.05 Start Date  

4.2.06 End Date  

 

SIMS > Tools > Dinner Money > Pupil/Staff Meal Definitions 
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MIS > Config > Dinner > Student/Staff Meal Definitions 

 
 

 

  

 

Testing Note(s): 

¶ Refer Tools > Dinner Money > Pupil/Staff Meal Definitions (SIMS) / Student > Default Meal Pattern 

¶ Refer Config > Dinner > Student/Staff Meal Definitions (MIS) 
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4.3  Dinner Registers 
 

Reference Data Item Name Data Item Description 

4.3.01 Comments  

4.3.02 MealDate  

4.3.03 MealType  

4.3.04 LinkedPerson  

4.3.05 PersonType  

4.3.06 IsProcessed  

 

SIMS > Focus > Dinner Money >Edit Pupil Meals/Staff Meals 
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MIS > Students > Actions > Dinner Account Balance 

 
MIS > Staff > Actions > Dinner Account Balance 

 
 

 

  

Testing Note(s): 

¶ Refer Focus > Dinner Money >Edit Pupil Meals   (Current Year ς whole academic year) and (for entire date 

range ex ς 5 years) (SIMS)  

¶ Refer Focus> Dinner Money> Record Staff Meals (Current Year ς whole academic year) and (for entire date 

range ex ς 5 years) (SIMS) 

¶ Refer Students > Actions > Dinner Account Balance (MIS) 

¶ Refer Students > Actions > Dinner Account Balance (MIS) 

¶ Refer Reports > Dinner > Dinner Numbers (MIS) 

 




































































































































