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2 Tubgg 

2.1 Tubgg!Efubjmt 

 

SIMS Data Item Name Bromcom Data Item Name Notes 
Legal Forename Legal First Name  
Legal Surname Legal Last Name  
Middle Name Middle Name(s)  
Preferred Forename Preferred First Name  

Preferred Surname Preferred Last Name  
Gender Gender ++ This is just male and female 
Eligibility For SWR Do Not Include in Census In SIMS, you opt in. In 

Bromcom, you opt out. 
Title  Title ++  
Photo Photo  
Marital Status  Marital Status   
Building society Roll Number  Building society Roll 

Number 
 

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted . 
 
TJNT!?!Tubgg!?!Qfstpobm!Efubjmt!?!Cbtjd!Efubjmt 

 

!!!!!!!!!!!!!!!   
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Note: Census - If ticked in SIMS ƿ this will be unticked in Bromcom MIS, as the Bromcom MIS 
pqujpo!gps!ǆFydmvef!gspn!DfotvtǇ!boe!TJNT!ibt!pqujpo!up!ǆJodmvef!joup!DfotvtǇ/ 

 
 

2.2 Qsfwjpvt!Obnft 

 
TJNT!Ebub!Jufn!Obnf Cspndpn! Ebub! Jufn!

Obnf 
Opuft 

Qsfwjpvt!Mfhbm!Gpsfobnf Mfhbm!Gjstu!Obnf  

Qsfwjpvt!Mfhbm!Tvsobnf Mfhbm!Mbtu!Obnf  
Qsfwjpvt!Qsfgfssfe!Gpsfobnf Qsfgfssfe!Gjstu!Obnf  
Qsfwjpvt!Qsfgfssfe!Tvsobnf Qsfgfssfe!Mbtu!Obnf  
Njeemf!obnf Njeemf!Obnf)t*  
Sfbtpo! Sfbtpo!pg!Dibohf  
Ebuf!pg!dibohf Ebuf!pg!Dibohf  
Ebuf!,!Ujnf Mbtu!Vqebuf Uif! Ebuf! boe!Ujnf! gjfmet! bsf!

nfshfe 

 
TJNT!?!Tubgg!?!Qfstpobm!Efubjmt!?!Cbtjd!Efubjmt! 
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NJT!?!Tubgg!?!Wjfx!?!Qspgjmf!?!Feju!Tubgg!Efubjmt 
Npwf!npvtf!qpjoufs!up!sjhiu!pg!Tubgg!Obnf!uifo!dmjdl!po!uif!Qfodjm!jdpo!uibu!opx!ejtqmbzt/ 
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2.3 Qfstpobm!Jogpsnbujpo 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!

Obnf 
Opuft 

Cbol!Bddpvou!Obnf Bddpvou!Obnf  
Bddpvou!Ovncfs Bddpvou!Ovncfs  
Tpsu!Dpef! Tpsu!Dpef  
Cbol!Obnf Cbol!Obnf  
Ebuf!pg!Cjsui Ebuf!pg!Cjsui  
Fuiojdjuz Fuiojdjuz!,,  
Rvbmjgjdbujpo0Mfuufst Ipopvst  

OJ!Ovncfs Obujpobm!Jot/!Op  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
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TJNT!?!Tubgg!?!Qfstpobm!Efubjmt!?!Qfstpobm!Jogpsnbujpo 
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NJT!?!Tubgg!?!Wjfx!?!Qspgjmf!?!Qspgjmf 

 

 
NJT!?!Tubgg!?!Wjfx!?!Qspgjmf!?!Qspgjmf 
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2.4 Qbttqpsut 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Expiry Date Expiry Date  

Issue Date Issue Date  

Nation Issue Place ++  

Passport Number  Passport Number  

Name On Passport Name On Passport On inspection of a passport 

record 

Comments Comments  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
TJNT!?!Gpdvt!?!Tubgg!?!Tubgg!Efubjmt!?!Gjoe!Tubgg!?!Tfbsdi!?!)tfmfdu!tubgg*!?!Qfstpobm!Efubjmt!?!Qfstpobm!
Jogpsnbujpo!?!Qbttqpsu!Efubjmt 

 
 
 
 
 
TJNT!?!Gpdvt!?!Tubgg!?!Tubgg!Efubjmt!?!Gjoe!Tubgg!?!Tfbsdi!?!)tfmfdu!tubgg*!?!Qfstpobm!Efubjmt!?!Qfstpobm!
Jogpsnbujpo!?!Qbttqpsu!Efubjmt!?!Ofx 
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NJT!?!Tubgg!?!)tfmfdu!tubgg*!?!Wjfx!?!Cbdlhspvoe!Difdl!?!Qbttqpsu!Jogpsnbujpo 

 
 

2.5 Bctfodft 

 
SIMS Data Item Name Bromcom Data Item 

Name 
Notes 

Start Date  Start Date  
Start Time of Absence  Start Date Merged into Start Date 
End Date  End Date  
End Time of Absence  End Date Merged into End Date 
Working Days Lost DfE Duration  
Type/Reason Reason/Local Code  
Authorised Pay Rate Pay Decision  
Notepad  Notes  
Annual Leave Annual Leave  
Industrial Injury  Industrial Injury  
SSP Exclusion Advised SSP Exclusion Advised  
Authorised Pay Rate Authorised Pay Rate  
Payroll Absence 
Category 

Payroll Absence 
Category 

 

 
 
 
 
TJNT!?!Tubgg!?!Qfstpobm!Efubjmt!?!Bctfodft 
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2.6 Beesfttft 

 

SIMS Data Item Name Bromcom Data Item 
Name 

Notes 

Apartment  Flat Name Number  
Building Name & 
Number 

Building/House   

District  Locality  
Street Street  
County County  
Town/City  Town/City   
Country Country  
Post Code Postcode  
Start Date Start Date  
End Date End Date  
Address Type Type  
Note Notes  

 
 
 
TJNT!?!Tubgg!?!Qfstpobm!Efubjmt!?!Beesftt 
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NJT!?!Tubgg!?!Wjfx!?!Qspgjmf!?!Feju!Tubgg!Efubjmt 
Npwf!npvtf!qpjoufs!up!sjhiu!pg!Dpoubdu!Efubjmt!uifo!dmjdl!po!uif!Qfodjm!jdpo!uibu!opx!ejtqmbzt/ 
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2.7 Dbs!Jogpsnbujpo 

 

SIMS Data Item Name Bromcom Data Item 
Name 

Notes 

Colour Colour  
Model Make  
Registration  Registration Number  

 
Staff > Personal Details > Contact Information  

 
 
NJT!?!Tubgg!?!Wjfx!?!Qspgjmf!?!Wfijdmft 
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Upxo0Djuz Upxo0Djuz  
Dpvousz Dpvousz  
Qptu!Dpef Qptudpef  
Tubsu!Ebuf Tubsu!Ebuf  
Foe!ebuf Foe!Ebuf  
Beesftt!Uzqf Uzqf  
Opuf Opuft  
Ufmfqipof! Ufmfqipof Bt!qbsu!pg!uif!njhsbujpo!xf!sfnpwf!

boz! tqbdft! jo! uif! ovncfs/ 
Uifsf!jt!op!qsjpsjuz!po!ufmfqipof!
ovncfst!jo!TJNT!uifsf!jt!pomz!uif!
pqujpo!pg!(Nbjo(!boe!(Qsjnbsz(!Jg!tfu!
bt!(Nbjo(!boe!ps!(Qsjnbsz(!ju!jt!hjwfo!
(2(!fmtf!3-!4-!5!fud!po!psefs!jo!uif!
TJNT!ebubcbtf!ubcmf 

Mpdbujpo   
Fnbjm!Beesftt Fnbjm!Beesftt  

Uzqf   
Obujpobmjuz Obujpobmjuz  



 

   31!}!Qbhf 
 

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
 
TJNT!?!Tubgg!?!Qfstpobm!Efubjmt!?!Ofyu!pg!Ljo 

 
 
 
 
 
 
 
 
 
MIS > Staff > View > Profile > Emergency Contacts 
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2.9 Qspgfttjpobm!Efubjmt 

 



 

   33!}!Qbhf 
 

SIMS Data Item Name Bromcom Data Item 
Name 

Notes 

HLTA Status   
HLTA Date HTLA Date  
QTS Route QTS Route ++  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
TJNT!?!Tubgg!?!Qspgfttjpobm!Efubjmt 

 
 
 
 

NJT!?!Tubgg!?!Cbdlhspvoe!Difdl!?!Rvbmjgjdbujpo!Difdlt! 
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2.10 !Tubgg!Usbjojoh0!DQE!Bdujwjujft 

 
TJNT!Ebub!Jufn!Obnf Cspndpn! Ebub! Jufn!

Obnf 
Opuft 

Ujumf Ujumf  
Tubsu!Ebuf Tubsu!Ebuf  
Foe!Ebuf Foe!Ebuf  
Dpnqmfufe Dpnqmfufe  

 
 
SIMS > Staff > Professional Details> Training 
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MIS > Staff > View > Performance  Management> CPD Activities 

 

 
 
 
 
 
 
 
 

2.11 Tubgg!Rvbmjgjdbujpot 

   
TJNT!Ebub!Jufn!Obnf Cspndpn! Ebub! Jufn!

Obnf 
Opuft 

Rvbmjgjdbujpo!Mfwfm Rvbmjgjdbujpo!,,  
Dmbtt!pg!Efhsff! Dmbtt!,,  
Gjstu!Tvckfdu Nbjo!Tvckfdu!,, Xifo!op!tvckfdu!jt!tqfdjgjfe-!uijt!

efgbvmut!up!ǂOpu!Tqfdjgjfeǃ!cfdbvtf!
ju!jt!nboebupsz!jo!Cspndpn/ 

Tfdpoe!Tvckfdu Kpjou!Tvckfdu!,,  
Ebuf!bxbsefe Rvbmjgjdbujpo!bxbse!ebuf  
Wfsjgjfe Wfsjgjfe  
Eftdsjqujpo Bdbefnjd!Rvbmjgjdbujpo  
Ujumf Ujumf  
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Dpvousz!pg!Jttvf Dpvousz!Pg!Psjhjo  
Dpnnfou Dpnnfou  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
  
 
SIMS > Staff > Professional Details > Qualifications  

 
MIS > Staff > View > Qualifications 
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Note: - Boz!rvbmjgjdbujpo!xjui!op!tvckfdu!jo!TJNt!xjmm!cf!nbqqfe!up!ǆopu!tqfdjgjfeǇ/ 
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2.12 !Fnqmpznfou!Efubjmt 

  
SIMS Data Item Name Bromcom Data Item 

Name 
Notes 

Employment Start  Start Date  
Leaving Date End Date  
Continuous Service Start 
Date  

  

Local Authority Start 
Date 

  

Previous Employer Previous Employer  
Next Employer Next Employer  
Qualified Teacher Status  Teacher Status  

Teacher Number Teacher Number  
Staff Code Staff Code  
Teacher Category Teacher Status ++  
Notes Notes Employment History page only 

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
SIMS > Staff > Employment Details 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
NJT!?!Tubgg!?!Wjfx!?Qspgjmf!?!tubgg!efubjmt!?!fnqmpzff!efubjmt 
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NJT!?!Tubgg!?!Wjfx!?!Dpousbdut!?!Fnqmpznfou!Ijtupsz 

 

 
 
 

NJT?!Tubgg!?Wjfx!?!Cbdlhspvoe!Difdl!?!Rvbmjgjdbujpo!Difdlt! 
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!!!!!  
 

 
MIS > Staff > View > Background Check > Previous Employer 
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Note: If staff is an active staff,  then we do not migrate Next Employer 
 

 

2.13 Difdlt 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufnt Opuft 
Difdl! Difdl!Uzqf!,,  
Dmfbsbodf!Mfwfm! Dmfbsbodf!Mfwfm!,,  
Sfgfsfodf!Ovncfs! Sfgfsfodf!Op  
Epdvnfou!Ovncfs! Epdvnfou!Op  
Bvuifoujdbufe!Cz Difdlfe!Cz  
Sfrvftufe!Ebuf Sfrvftufe!Ebuf  
Dmfbsbodf!Ebuf Sfuvsofe!Ebuf  
Opuft Opuf  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
SIMS > Staff > Employment Details > Checks 

 
MIS > Staff > View > Background Check > Background Check 
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   43!}!Qbhf 
 

2.14 Dpousbdu!Efubjmt 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Dpousbdu!Tubsu!Ebuf Tubsu!Ebuf  

Dpousbdu!Foe!Ebuf Foe!Ebuf  

Dpousbdu!Ufsn Dpousbdu!Ufsn  

GUF GUF  

Ipvst0Xffl Ipvst!Qfs!Xffl  

TXS!Qptu Qptu!)TXG*!,,  

Tbgfhvbsefe!Tbmbsz Tbgfhvbsefe  

Dpousbdu!Jttvfe!Ebuf   

Eftujobujpo!Dpef   

Eftujobujpo!Eftdsjqujpo   

Jodsfnfou!Npoui   

Mfbwf!Foujumfnfou   

OJ!Dpousbdufe!Pvu   

Psjhjo!Dpef   

Psjhjo!Eftdsjqujpo   

Qbzspmm!Ovncfs   

Qptu!Bddfqufe!Ebuf Bddfqufe!Ebuf  

Qptu!Pggfsfe!Ebuf Pggfsfe!Ebuf  

Qptu!Sfbtpo!Dpef Sfbtpo  

Qptu!Sfbtpo!Eftdsjqujpo   

Qptu!Sfbtpo!Psefs   

Tvqfs!Boo!Dpef   

Tvqfs!Boo!Eftdsjqujpo   

Xfflt0Zfbs Xfflt!Qfs!Zfbs  

Mbuftu!Qbz!Sfwjfx!Ebuf Mbtu!Qbz!Sfwjfxfe!Po  

Fnqmpznfou!Uzqf Dpousbdu!Uzqf  

Jodmvef!jo!Dfotvt Ep!Opu!Jodmvef!jo!Dfotvt Qfs!tfswjdf!bhsffnfou!uzqf 

RUT!tubuvt!dpef RUT!Tubuvt  

Tpvsdf!eftdsjqujpo Tpvsdfe!Cz  

Ufsnjobujpo!sfbtpo Ufsnjobujpo!sfbtpo Pomz!uif!nptu!sfdfou!Ufsnjobujpo!

sfbtpo!jt!jnqpsufe 

Jt!Bqqsfoujdf Jt!Bqqsfoujdf  

Npouimz!Sfdpodjmjbujpo Npouimz!Sfdpodjmjbujpo  

Uijse!Qbsuz!Tubgg Uijse!Qbsuz Xifo! bo! fnqmpzff! jt! nbslfe! bt!

uijse! qbsuz-! bmm! uifjs! dpousbdut! bsf!

nbslfe!bt!uijse!qbsuz!jo!Tjnt/ 

 
 

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
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SIMS > Staff> Employment Details > Contracts  

 
MIS >Staff> View > Staff Details > Contracts  
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2.15 Dpousbdu!Tvtqfotjpot 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Tvtqfotjpo!Tubsut!po Tubsu!Ebuf  

Tvtqfotjpo!Foet!po Foe!Ebuf  

Sfbtpo Opuft  

 
 

SIMS > Staff> Employment Details > Contracts > Suspensions 
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MIS > Staff > View Staff Details > Contracts > Suspensions 
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2.16 Tfswjdf!Ufsn0Cbtf!Qbznfout 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Dpef Dpef  

Eftdsjqujpo Eftdsjqujpo  

Ipvst!Xpslfe0Xffl Ipvst!Xpslfe0Xffl  

Xfflt!Xpslfe0Zfbs Xfflt!Xpslfe0Zfbs  

Bxbse!Ebuf Tubsu!Ebuf  

Qpjou Obnf  

Bnpvou Bnpvou  

  
TJNT!?!Uppmt!?!Tubgg!?!Qbz!Sfmbufe 
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NJT!?!Dpogjh!?Benjojtusbujpo!?!Cbtf!Qbz!Tusvduvsf 

 

 

 

2.17 Tfswjdf!Ufsn!Qbz!Tdbmf 
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SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

PayScale Base Payment Category  

Description  Description  

Regional Pay Spine Region  

Code Code  

 
SIMS > Tools > Staff > Pay Related > Pay Awards 

 
MIS > Admin > Maintenance > Base Pay Structures 

 

2.18 Dpousbdu!Qbz!Tdbmf 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Point Spine Point  

Pay Scale Base Pay  

Start Date  Start Date  

End Date End Date  

 
SIMS > Staffs > Employment Details > Contracts > Pay Scale 
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MIS > Staff > View > Contracts  
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2.19 Bmmpxbodf!Uzqft 

 

SIMS Data Item Name Bromcom Data Item Name Notes 

Code Lookup Name  

Description  Description  

Category of Additional 

Payment 

Associated Lookup Value  

Award Date Start Date Versions 

Annual Amount  Amount Versions 
 
 
 
 
 

SIMS > Tools > Staff > Pay Related > Search > Select & Open a Service Term > Allowances 
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SIMS > Tools > Staff > Pay Related > Search > Select & Open a Service Term > Allowances > Select 
Allowance > Open 

 
 
 
 
 
 
 
 
 
 
 
 
 

MIS > Config > Administration > Additional Payments  > Select an Additional Payment 
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2.20 Tubgg!Bmmpxbodft 

  
SIMS Data Item Name Bromcom Data Item Name Notes 

Start Date Start Date  

End Date End Date  

Allowance Payment Type  

Type Allowance Type  

Amount Per Annum Annual Amount  
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Reason Contract Termination 

Reason 

 

Superannuation Superannuation  

NI Status NIStatus  

Pay Factor Pay Factor  

 
SIMS > Staff > Employment > Contracts 

 
MIS > Staff > View > Contracts 
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2.21 Cbtf!Qbznfou!Gjobodjbm!Tvc.hspvqt 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Group Name Within the Look Up tables. 

Description  Description Within the Look Up tables. 
 
 
TJNT!?!Uppmt!?!Tubgg!?!Qbz!Sfmbufe!?!Gjobodjbm!Tvc.hspvqt 

 
 
NJT!?!Dpogjh!?!Benjojtusbujpo!?!Cbtf!Qbz!Tusvduvsf!?!Feju 
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NJT!?!Dpogjh!?!Benjojtusbujpo!?!Mpplvq!Ubcmft!?!Gjobodjbm!Hspvqt!)Cbtf!Qbz!Tusvduvsft* 

 

2.22 Spmft 

 
SIMS Data Item Name Bromcom Data Item 

Name 

Data Item Description  

Role Role +++  

Start Date Start Date  

End Date End Date  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
SIMS > Staff > Employment > Contract > Role 
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MIS > Staff > View > Contracts 

 

 
 
 

2.23 Tfswjdf!Bhsffnfout 

  
SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Service Start Date Start Date  

Service End Date End Date  

SWC Post Post SWF ++  

Role Role ++  

Service Type   

 ++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
SIMS > Staff > Employment Details > Service Agreements 
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MIS > Staff > View > Contracts 
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2.24 Nfbm!Qbuufsot 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Start Date Start Date  

End Date End Date  

Monday Meal Type Monday  

Tuesday Meal Type Tuesday  

Wednesday Meal Type Wednesday  

Thursday Meal Type Thursday  

Friday Meal Type Friday  

 
 
 
 
SIMS > Staff > Personal details > Meal Patterns 
 

 
MIS > Modules > Dinner > Update Meal Pattern 
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2.25 Tubgg!Dpoubdut 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Forename First Name  

Surname Last Name  

Contact Type Relationship Type ++  

Telephone  Telephone  Bt!qbsu!pg!uif!njhsbujpo!xf!sfnpwf!

boz!tqbdft!jo!uif!ovncfs/ 

Uifsf!jt!op!qsjpsjuz!po!ufmfqipof!

ovncfst!jo!TJNT!uifsf!jt!pomz!uif!

pqujpo!pg!ǂNbjoǃ!boe!ǂQsjnbszǃ!Jg!tfu!bt!

ǂNbjoǃ!boe!ps!ǂQsjnbszǃ!ju!jt!hjwfo!ǂ2ǃ!

fmtf!3-!4-!5!fdu!po!psefs!jo!uif!TJNT!
ebubcbtf!ubcmf 

Mobile  Mobile Bt!qbsu!pg!uif!njhsbujpo!xf!sfnpwf!boz!

tqbdft!jo!uif!ovncfs 

Priority  Priority There is no priority on telephone 

numbers in SIMS there is only the 

pqujpo!pg!ǂNbjoǃ!boe!ǂQsjnbszǃ!Jg!tfu!

bt!ǂNbjoǃ!boe!ps!ǂQsjnbszǃ!ju!jt!hjwfo!

ǂ2ǃ!fmtf!3-!4-!5!fdu!po!psefs!jo!uif!

SIMS database table 

Nationality  Nationality   

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
SIMS > Staff > Personal Details > Next of Kin 
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MIS > Staff > View > Profile 

 
 

 



 

   62!}!Qbhf 
 

 
 
 
 
 
 
 
 

2.26 Tubgg!Jnqbjsnfout 

 
TJNT! ?!
Gpdvt!?!
Qfstpo!
?!Tubgg!?!

Qfstpobm!Jogpsnbujpo 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Category Disability Category  

Impairment  Impairment   

Date Advised Date Advised  

Affects Working 

Ability  

Affects Working Ability   

Long Term Long Term  

Assistance Required Assistance Required  



 

   63!}!Qbhf 
 

 

 
NJT!?!Tubgg!?!Qspgjmf!?!Nfejdbm!Dpoejujpot!0!Ejfubsz!Offet!'!Jnqbjsnfout 



 

   64!}!Qbhf 
 

 
 

2.27 Fnqmpzff!Xpsljoh!Qbuufso!Ipvst 

 
 
 
 

 

2.28 Tubgg!Bctfodf!Dfsujgjdbuft 

 
SIMS Data Item Name Bromcom Data Item 

Name 
Notes 

Start Date  Start Date  
Staff Absence Code Staff Absence Code  
Code Type Name Reason/Local Code  
Certificate Signatory 
Type 

Certificate Signatory 
Type 

 

Certificate Type  Certificate Type  

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Role Description  Employee Role Type  

Role Start Date Start Date  

Role End Date End Date  

Days of Week Days Of Week  

Start Time Start Time  

End Time End Time  
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Date Received  Date Received  
Date signed Date signed  
Signed By Signed By  
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3 Tuvefout 

3.1 Cbtjd!Efubjmt 

  
SIMS Data Item Name Bromcom Data Item Name Notes 

Photo Photo  

Legal Forename  Legal First Name  

Legal Surname Legal Last Name  

Middle Name Middle Name  

Preferred Forename Preferred First Name  

Preferred Surname Preferred Last Name  

Date Of Birth  Date of Birth  

Gender   Gender ++  

Birth Certificate Seen  Birth Certificate  

Notes  Active Notes  

Legal Forename First Name Previous 

Legal Surname Last Name Previous 

Middle Name Middle Name Previous 

Reason  Reason of Change Previous 

Date of Change Date of Change Previous 

National identity  National identity  Wales only 

Date Entry NEWBES Date Of Entry To UK Education 

System 

Wales only 

Date Entry NEWBES NonEngWelshEduArrival Wales only 

Speaks  Welsh at Home Speaks Welsh at Home Wales only 

Level of Study Level of Study  

Asylum Seeker Description  Asylum Seeker Type  

TimeTaughtThroughIrishMedium  TimeTaughtThroughIrishMedium  Northern 

Ireland only 

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
SIMS > Focus > Student > Student Details > Find Student > Search > (select student) > Basic 
Details 
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MIS > Students > (select student) > View > Profile  
 

 
Npwf!npvtf!qpjoufs!up!sjhiu!pg!Tuvefou!Obnf!uifo!dmjdl!po!uif!Qfodjm!jdpo!uibu!opx!ejtqmbzt/ 
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SIMS > Focus > Student > Student Details > Find Student > Search > (select student) > Basic 
Details > History  
 
Note: History is a button under the student photo. 

 
MIS > Students > (select student) > View > Profile  
 
Npwf!npvtf!qpjoufs!up!sjhiu!pg!Tuvefou!Obnf!uifo!dmjdl!po!uif!Qfodjm!jdpo!uibu!opx!ejtqmbzt/ 
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Note: Click on History to view Previous Name in (SIMS) 
 

 
 

3.2 Sfhjtusbujpo!Efubjmt!)Jodm/!Tuvefou!Benjttjpot++* 

  

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Admission Number  Admission No  

Boarder Status Boarder Status  

ULN ULN  

UPN UPN  

Former UPN Former UPN  

Enrolment Status Enrolment Status  

Admission Date Start Date  

Date of Leaving  End Date  

Reason for Dual 

Registration  

Reason Dual registrations only 

 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Sfhjtusbujpo!Efubjmt 
 
 
 
 
 
 
 
 
 
 
 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbujpo!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Sfhjtusbujpo!
Efubjmt 



 

   6:!}!Qbhf 
 

 
 
 

NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Fospmnfou!?!Lfz!Ebub 

 
Dmjdl!po!uif!,!jdpo!upq!sjhiu!pg!uif!Fospmnfou!Tubuvt!qbofm/ 
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3.3 Tjcmjoht!)Jodm/!Tuvefou!Benjttjpot++* 

 
SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Sibling Name Sibling Name  

Reg Tutor Group  

 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Gbnjmz0Ipnf!?!
Gbnjmz!Mjolt 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbujpo!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Gbnjmz0Ipnf!
Efubjmt!?!Gbnjmz!Mjolt 

 
 
 
 
MIS > Students > (select student) >  View > Profile  > Siblings (On Roll) 
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Note:  

¶ We migrate Siblings which are Student Relationships between each other based on 
Contacts.  

¶ Sibling may not exist in Bromcom if she/he left school outside of the Migration Scope. 

 
 

3.4 !Dpoubdut!)Jodm/!Tuvefou!Benjttjpot++* 

TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Ujumf! Ujumf!,,  

Gpsfobnf! Gjstu!Obnf  

Tvsobnf! Mbtu!Obnf  

Njeemf!Obnf! Njeemf!Obnf  

Hfoefs Hfoefs  

Tbmvubujpo! Tbmvubujpo  

Ipopvst! Ipopvst  

Beesfttff! Beesfttff  

Qbsfoubm!Cbmmpu! Qbsfoubm!Cbmmput  

Mjolfe!Tuvefou!Obnf Mjolfe!Tuvefout  

Sfmbujpo!Uzqf! Sfmbujpotijq!,,  

Dpssftqpoefodf! Dpssftqpoefodf  

Qbsfoubm!Sftqpotjcjmjuz! Qbsfoubm!Sftqpotjcjmjuz  

Qsjpsjuz Qsjpsjuz  

Tuvefou!sfqpsu Tuvefou!Sfqpsut  

Dpvsu!Psefs!Sftusjdujpo! Dpvsu! Psefs! Sftusjdufe!

Bddftt 

 

Dpoubdu!Qsjpsjuz!Tpvsdf! Tpvsdf!pg!Dpoubdu!Qsjpsjuz  

Ipnf!Beesftt!Dbo!Cf!
Ejtdmptfe 

Beesftt!tipvme!cf!
ejtdmptfe 

Beesftt!qbofm!pg!dpoubdu 

Qipup Qipup  

Qmbdf!pg!Xpsl Qmbdf!pg!Xpsl  

Kpc!Ujumf Kpc!Ujumf  

Pddvqbujpo Pddvqbujpo!Gjfmet  

Obujpobm!Jotvsbodf!Ovncfs Obujpobm!Jotvsbodf!
Ovncfs 

 

Obujpobmjuz Obujpobmjuz  

Cjmm!qbzfs Cjmm!qbzfs  

Dpqz!Cjmmt Dpqz!Cjmmt  

Fnbjm!cjmmt Fnbjm!cjmmt  

 

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
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TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Gbnjmz0Ipnf!?!
Dpoubdut 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbujpo!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Gbnjmz0Ipnf!
Efubjmt!?!Dpoubdut 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Dpoubdut 

 
 

 



 

   74!}!Qbhf 
 

 
 
 
 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Gbnjmz0Ipnf!?!
Dpoubdut!?!)tfmfdu!dpoubdu*!?!Kpc!Efubjmt 

 
 
 
 
 
 
 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Dpoubdut!?!)tfmfdu!dpoubdu*!?!Kpc!Efubjmt 
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3.5 !Dpoubdu!Sfmbujpotijqt!)Jodm/!Tuvefou!Benjttjpot++* 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Priority  Priority  

Contact type Relationship ++  

 ++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Gbnjmz0Ipnf!?!
Dpoubdut 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbout!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Gbnjmz0Ipnf!
Efubjmt!?!Dpoubdut 
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MIS > Students > (select student) > View > Profile > Contacts 
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3.6 !Nfbm!Qbuufsot!)Jodm/!Tuvefou!Benjttjpot++* 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Start Date Start Date  

End Date End Date  

Monday Monday  

Tuesday Tuesday  

Wednesday Wednesday  

Thursday Thursday  

Friday Friday  

Saturday Saturday May only display on 7-day 

setups. 

Sunday Sundate May only display on 7-day 

setups. 

 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Ejfubsz 
 
 
 
++TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Ejfubsz 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Nfbm!'!Usbotqpsu!?!Nfbm!Qbuufso 

 
 
 

  



 

   78!}!Qbhf 
 

3.7 !Gsff!Tdippm!Nfbmt!)Jodm/!Tuvefou!Benjttjpot++* 

 
 
TJNT!?!
Gpdvt!?!
Tuvefou!?!
Tuvefou!
Efubjmt!?!
Gjoe!
Tuvefou!?!

Tfbsdi!?!)tfmfdu!tuvefou*!?!Ejfubsz 
 
++TJNT!?!Gpdvt!?Benjttjpo!?!Bqqmjdbou!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Ejfubsz 
 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Nfbm!'!Usbotqpsu!?!Gsff!Tdippm!Nfbm 
 
Dmjdl!po!uif!,!jdpo!upq!sjhiu!pg!uif!Nfbm!'!Usbotqpsu!qbofm/ 

 

3.8 !Nfejdbm!Efubjmt!)Jodm/!Tuvefou!Benjttjpot++* 

  
SIMS Data Item Name Bromcom Data Item Name Notes 

NHS Number NHS Number  

Emergency Consent Emergency Consent  

Dietary Needs Dietary Needs  

 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Nfejdbm 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbou!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Nfejdbm!Efubjmt 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Start Date Start Date  

End Date End Date  

FSM Review Date Review Date This field is attached to the most 

recent FSM entry. 
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NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Ifbmui!Cbdlhspvoe!?!Ifbmui!Pwfswjfx 

 
 

3.9 !Tvshfsz!Efubjmt!)Jodm/!Tuvefou!Benjttjpot++* 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Bhfodz!Obnf Bhfodz!Obnf  

Bqbsunfou Gmbu!Obnf!Ovncfs!  

Cvjmejoh!Op0Cvjmejoh!

Obnf 

Cvjmejoh!Obnf!Ovncfs  

Tusffu Tusffu  

Upxo0Djuz Upxo  

Tusffu Mpdbmjuz  

Dpvouz Mpdbujpo  

Ejtusjdu Benjojtusbujwf!Bsfb!  

Dpvousz Dpvousz!  

Qptu!Dpef Qptu!Dpef!  

Ufmfqipof!Ovncfs Qipof!Ovncfs Bt!qbsu!pg!uif!njhsbujpo-!xf!

sfnpwf!boz!tqbdft!jo!uif!ovncfs/ 

Uifsf!jt!op!qsjpsjuz!po!ufmfqipof!

ovncfst!jo!TJNT!uifsf!jt!pomz!uif!

pqujpo!pg!(Nbjo(!boe!(Qsjnbsz(!Jg!tfu!
bt!(Nbjo(!boe!ps!(Qsjnbsz(!ju!jt!hjwfo!



 

   7:!}!Qbhf 
 

(2(!fmtf!3-!4-!5!fdu!po!psefs!jo!uif!

TJNT!ebubcbtf!ubcmf 

Nbjo   

Beesftt!Uzqf   

Bhfou!Kpc   

 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Nfejdbm 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbou!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Nfejdbm!Efubjmt 

 
 

 
 
 

NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Ifbmui!Cbdlhspvoe!?!Epdups)t*!'!Tvshfsjft! 
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3.10 !Epdups0Nfejdbm!Qsbdujdft!)Jodm/!Tuvefou!Benjttjpot++* 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Agency Name Agency Name  

Forename First Name  

Surname  Last Name  

Gender  Gender ++  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Nfejdbm!?!Nfejdbm!
Qsbdujdf!?!)tfmfdu!nfejdbm!qsbdujdf*!?!Bhfout!?!)tfmfdu!bhfou* 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbou!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Nfejdbm!Efubjmt!?!
Nfejdbm!Qsbdujdf!?!)tfmfdu!nfejdbm!qsbdujdf*!?!Bhfout!?!)tfmfdu!bhfou* 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Ifbmui!Cbdlhspvoe!?!Epdups)t*!'!Tvshfsjft 

 
 
 

3.11 !Nfejdbm!Dpoejujpot!)Jodm/!Tuvefou!Benjttjpot++* 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 
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Info. Received On Information Received 

On 

 

Medical Condition  Condition/Need   
 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Nfejdbm!?!Nfejdbm!
Dpoejujpot 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbujpo!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Nfejdbm!Efubjmt!
?!Nfejdbm!Dpoejujpot 

 
 
NJT!?!Tuvefou!?!)tfmfdu!tuvefou*!?!Wjfx!?!Ifbmui!Cbdlhspvoe!?!Nfejdbm!Dpoejujpot 
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3.12 Nfejdbm!Fwfout!)Jodm/!Tuvefou!Benjttjpot++* 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Start Date Date  

Follow Up Date Review/Follow Up Date  

Description  Description  

Summary Notes  

 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Nfejdbm!?!Nfejdbm!
Fwfout 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbujpo!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Nfejdbm!Efubjmt!
?!Nfejdbm!Fwfout 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Ifbmui!Cbdlhspvoe!?!Nfejdbm!Fwfout 
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3.13 Fuiojdjuz!boe!Sfmjhjpo!)Jodm/!Tuvefou!Benjttjpot++* 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Fuiojdjuz! Fuiojdjuz!,,  

Fuiojdjuz!Ebub!Tpvsdf Tpvsdf!pg!Fuiojdjuz!Jogp!,,  

Obujpobm!Jefoujuz Obujpobmjuz!,,  

Sfmjhjpo Sfmjhjpo!,,  

Fohmjti! Beejujpobm!

Mbohvbhf 

Tfdpoe!Mbohvbhf  

Dpvousz!Pg!Cjsui Dpvousz!pg!Cjsui!,,  

Bddpnnpebujpo!Uzqf Bddpnnpebujpo!Uzqf TJNT!.!Usbwfmmfs!Tubuvt 

Ebub!Tpvsdf Tpvsdf!pg!Usbwfmmfs0Hzqtz TJNT!.!Usbwfmmfs!Tubuvt 

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Fuiojd0Dvmuvsbm 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbujpo!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Fuiojd0Dvmuvsbm!
Efubjmt 

 
NJT!?!Tuvefou!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Fuiojdjuz!'!Sfmjhjpo 

 
 
 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Fuiojd0Dvmuvsbm!?!
Usbwfmmfs!Tubuvt 
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NJT!?!Tuvefou!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Fuiojdjuz!'!Sfmjhjpo!?!Bee!?!Fuiojdjuz 

 
 

3.14 !Mbohvbhft!)Jodm/!Tuvefou!Benjttjpot++* 

 
TJNT!Ebub!Jufn!Obnf Cspndpn! Ebub! Jufn!

Obnf 

Opuft 

Gjstu!Mbohvbhf Gjstu!Mbohvbhf!,,  

Ipnf!Mbohvbhf Ipnf!Mbohvbhf!,,  
 

Tubsu!Ebuf Tubsu!Ebuf Ofxdpnfs!tubsu!ebuf 

Foe!Ebuf Foe!Ebuf Ofxdpnfs!foe!ebuf 



 

   86!}!Qbhf 
 

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Fuiojd0Dvmuvsbm 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbujpo!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Fuiojd0Dvmuvsbm 

 
 
 
NJT!?!Tuvefou!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Fuiojdjuz!'!Sfmjhjpo!?!Mbohvbhft 
 
Dmjdl!po!uif!,!jdpo!upq!sjhiu!pg!uif!Fuiojdjuz!'!Sfmjhjpo!qbofm/ 

 

 
 
 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Fuiojd0Dvmuvsbm 



 

   87!}!Qbhf 
 

 
NJT!?!Tuvefou!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Fuiojdjuz!'!Sfmjhjpo!?!Mbohvbhft 
 
Dmjdl!po!uif!,!jdpo!upq!sjhiu!pg!uif!Fuiojdjuz!'!Sfmjhjpo!qbofm/ 
Dmjdl!po!uif!ǂDmjdl!up!Bee!b!Ofxdpnfsǃ!mjol 

 

 

3.15 !Qbttqpsut!)Jodm/!Tuvefou!Benjttjpot++* 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 
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Expiry Date Expiry Date  

Issue Date Issue Date  

Nation Issue Place ++  

Passport Number  Passport Number  

Name On Passport Name On Passport On inspection of a passport 

record 

Comments Comments  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Fuiojd0Dvmuvsbm 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbou!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Fuiojd0Dvmuvsbm!
Efubjmt 

 
NJT!?!Tuvefou!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Qbttqpsu!Jogpsnbujpo 

 
 
 
Note: Config > Administration > Admissions Settings > Enable Student visa and course entry ƿ 
should be enabled in order to view this data in Student record (MIS)   

 
 

3.16 !Beejujpobm!Efubjmt!)Jodm/!Tuvefou!Benjttjpot++* 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Tfswjdf!Dijmesfo Tfswjdf!Dijmesfo!jo!Fevdbujpo  

Tpvsdf!Pg!Tfswjdf Tpvsdf!pg!Tfswjdf!Dijmesfo!jo!

Fevdbujpo 
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Vojgpsn!Bmmpxbodf Tuvefou!jt!qbje!gps!b!Vojgpsn!

Bmmpxbodf 

 

Nfbmt Nfbm  

Npeft!pg!Usbwfm Usbotqpsu  

Spvuf Spvuf  

Tubsu!Ebuf Tubsu!Ebuf Gsff!Tdippm!Usbotqpsu!Tubsu!ebuf 

Foe!Ebuf Tubsu!Ebuf Gsff!Tdippm!Usbotqpsu!Foe!ebuf 

Qspufdu!gspn!Cvml!

Efmfujpo 

Qspufdu!gspn!Cvml!Efmfujpo  

Kpc!Tfflfst!Jodpnf!
Tvqqpsu 

Kpc!Tfflfst!Jodpnf!Tvqqpsu  

Qvcmjd!Gvoefe Qvcmjd!Gvoefe  

 
SIMS > Focus > Student > Student Details > Find Student > Search > (select student) > Additional 
Information  
 
**SIMS > Focus > Admission > Application > Find Applicant > Search > (select applicant) > 
Additional Information  

 
 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf 
 
Npwf!qpjoufs!up!sjhiu!pg!Tuvefou!Obnf!boe!dmjdl!po!uif!Qfodjm!jdpo!uibu!opx!ejtqmbzt/ 



 

   8:!}!Qbhf 
 

 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Nfbm!'!Usbotqpsu 

 
 
 
 
 
 
 
 
 
 



 

   91!}!Qbhf 
 

 
 
 
 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Gvoejoh!'!Bmmpxbodft 

 

3.17 !Spvuft 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Eftdsjqujpo Eftdsjqujpo  

Dpef Obnf  

 
TJNT!?!Uppmt!?!Mpplvqt!?!Nbjoubjo!?!Spvuf 

 
NJT!?!Dpogjh!?!Benjojtusbujpo!?!Mpplvq!Ubcmft!?!Spvuft!)NJT* 
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3.18 !Xfmgbsf!Efubjmt!)Jodm/!Tuvefou!Benjttjpot++* 

 
TJNT!Ebub!Jufn!Obnf Cspndpn! Ebub! Jufn!

Obnf 

Opuft 

Bdujwf!Dbsf  Jg!bo!fousz!jt!bwbjmbcmf!jo!uif!ubcmf-!

uifo!ju!jt!Bdujwf 

Tubsu!Ebuf Tubsu!Ebuf  

Foe!Ebuf Foe!Ebuf  

Dbsf!Bvuipsjuz Bvuipsjuz MFB 

QFQ!   

Mjwjoh!Bssbohfnfou Uzqf!pg!Dbsf  

 
SIMS > Focus > Student > Student Details > Find Student > Search > (select student) > Welfare 
Details 
 
**SIMS > Focus > Admission > Applicant > Find Applicant > Search > (select applicant) > Welfare 
Details 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Tbgfhvbsejoh!?!Mpplfe!Bgufs 

! 

3.19 !Tdippm!Ijtupsz!)Jodm/!Tuvefou!Benjttjpot++* 

 
TJNT!Ebub!Jufn!Obnf! Cspndpn!Ebub!Jufn!Obnf Opuft 

Ebuf!pg!Bssjwbm Fousz!Ebuf  

Ebuf!pg!Mfbwjoh Mfbwjoh!Ebuf  

Tdippm Tdippm!Obnf  

MFB!Ovncfs MFB Jo!TJNT-!MFB!Ovncfs!pg!uif!

tdippm!jt!tupsfe!xjui!uif!

tuvefou/!!Jo!Cspndpn-!ju!jt!
tupsfe!dfousbmmz/!!Tp!dbo!ejggfs!jg!

b!tdippmǃt!MFB!ovncfs!ibt!
cffo!dibohfe!bu!tpnf!qpjou/ 

Sfbtpo!gps!Mfbwjoh Mfbwjoh!Sfbtpo!,,  

Qsf.Tdippm!Fyqfsjfodf Dpef  

VLQSO VLQSO Xbmft!pomz 

Hbq!Zfbs Hbq!Zfbs  
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Eftujobujpo! Tdippm!

Obnf 

Eftujobujpo!Tdippm!Obnf  

Eftujobujpo!MB Eftujobujpo!MB  

Eftujobujpo!EFOJ Eftujobujpo!EFOJ  

Eftujobujpo!Jotujuvujpo Eftujobujpo!Jotujuvujpo  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
SIMS > Focus > Student > Student Details > Find Student > Search > (select student) > School 
History  
 
**SIMS > Focus > Admission > Application > Find Applicant > Search > (select applicant) > School 
History  

 
 

NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Fospmnfou!?!Tdippm!Ijtupsz!! 

 
 

3.20 DUG!Buufoebodf!Ijtupsz 

  
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

MFB!Ovncfs MFB Jo!TJNT-!MFB!Ovncfs!pg!uif!

tdippm!jt!tupsfe!xjui!uif!

tuvefou/!!Jo!Cspndpn-!ju!jt!

tupsfe!dfousbmmz/!!Tp!dbo!ejggfs!jg!
b!tdippmǃt!MFB!ovncfs!ibt!

cffo!dibohfe!bu!tpnf!qpjou/ 

 

Jo!TJNT-!uiftf!gjhvsft!nbz!opu!
wjfxbcmf!gps!Benjttjpot/ 

Tdippm!Obnf Tdippm  

Tdippm!Ovncfs EGF Ftubcmjtinfou!Ovncfs 

Tfttjpot!Buufoefe Buufoefe  

Tfttjpot!Bvuipsjtfe Bvuipsjtfe  

Tfttjpot!Qpttjcmf Qpttjcmf  

Tfttjpot!Vobvuipsjtfe Vobvuipsjtfe  
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Zfbs Zfbs  

 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Tdippm!Ijtupsz!?!DUG!
Buufoebodf 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Fospmnfou!?!Tdippm!Ijtupsz!?!DUG!Buufoebodf 

 

 

3.21 Qbsfoubm!Dpotfou!)Jodm/!Tuvefou!Benjttjpot++* 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Dpotfou!Eftdsjqujpo Qbsfoubm!Dpotfou  

Dpotfou!Uzqf Qbsfoubm!Dpotfou  

Qbsfoubm! Dpotfou!

Dpnnfout 

Qbsfoubm! Dpotfou!

Dpnnfout 

Voefs!uif!Beejujpobm!Jogpsnbujpo!

ubc!jo!Cspndpn/ 

 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Qbsfoubm!Dpotfou 
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**SIMS > Focus > Admission > Application > Find Applicant > Search > (select applicant) > Parental 
Consent 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Qbsfoubm!Dpotfou 

 

3.22 !Bqqmjdbujpo!Cbtjd!Efubjmt!)Tuvefou!Benjttjpot* 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Legal Forename  Legal First Name  

Legal Surname Legal Last Name  

Middle Name Middle Name  



 

   96!}!Qbhf 
 

Preferred Forename Preferred First Name  

Preferred Surname Preferred Last Name  

Date Of Birth  Date of Birth  

Gender   Gender ++  

Birth Certificate Seen  Birth Certificate  

Notes  Active Notes  

Legal Forename First Name Bromcom: Under Previous tab. 

Legal Surname Last Name Bromcom: Under Previous tab. 

Middle Name Middle Name Bromcom: Under Previous tab. 

Reason  Reason of Change Bromcom: Under Previous tab. 

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 

 
 
 
 
 
 
 
 
 
 
SIMS > Focus > Admission > Applicant > Find Applicant > Search > (select student) > Basic 
Details 

 
SIMS > Focus > Admission > Applicant > Find Applicant > Search > (select student) > Basic 
Details > History > Previous Names 
 
Note: History is a button under the applicant photo. 
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MIS > Students > (select student) > View > Profile  

 
Npwf!qpjoufs!up!sjhiu!pg!Tuvefou!Obnf!boe!dmjdl!po!uif!Qfodjm!jdpo!uibu!opx!ejtqmbzt/ 
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3.23 !Bqqmjdbujpo!Sfhjtusbujpo!Efubjmt!)Tuvefou!Benjttjpot* 

 

SIMS Data Item Name Bromcom Data Item Name Notes 

Admission Group Admission Group  

Application Status  Application Status   

Boarder Status Boarder Status  

Admission Date Start Date  

ULN ULN  

Year Group Year Group  
 
TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbou!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Sfhjtusbujpo!Efubjmt 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Fospmnfou!?!Lfz!Ebub 

 
  



 

   9:!}!Qbhf 
 

Dmjdl!po!uif!,!jdpo!upq!sjhiu!pg!uif!Fospmnfou!tubuvt/ 

 

3.24 !Bqqmjdbujpo!Gbnjmz0Nfejdbm!Efubjmt!)Tuvefou!Benjttjpot* 

 

SIMS Data Item Name Bromcom Data Item 

Name 

Notes 

Parental Addressee   

Salutation  Salutation  

Emergency Consent Emergency Consent  

NHS Number NHS Number  

Uniform Allowance  Student is paid for a 

Uniform Allowance 

 

 
TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbou!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Gbnjmz0Ipnf!Efubjmt 

 
MIS > Students > (select student) > View > Profile  > Contacts 
 
 
 
 
 
 



 

   :1!}!Qbhf 
 

MIS > Students > (select student) > View > Profile > Siblings 

 
TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbou!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Nfejdbm!Efubjmt 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Ifbmui!Cbdlhspvoe 

 
 
 
 

  



 

   :2!}!Qbhf 
 

3.25 !TFO!Offet!)Jodm/!Tuvefou!Benjttjpot++* 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Sbol0Sboljoh Qsjpsjuz  

Tubsu!Ebuf Tubsu!Ebuf  

Foe!Ebuf Foe!Ebuf  

Offe!Uzqf Tqfdjbm!Offe!Uzqf!,,  

Eftdsjqujpo Opuft  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
SIMS > Focus > Student > Student Details > Find Student > Search > (select student) > Links > 
SEN > Basic SEN Details 
 
**SIMS > Focus > Admission > Applicant > Find Applicant > Search > (select applicant) > Links > 
SEN > Basic SEN Details 
 

 
 

NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Tqfdjbm!Fevdbujpobm!Offet 
 

 
 



 

   :3!}!Qbhf 
 

 

3.26 !TFO!Qspwjtjpot!)Jodm/!Tuvefou!Benjttjpot*!++ 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Ebuf Tubsu!Ebuf  

Uzqf TFO!Qspwjtjpo!,,  

Tvnnbsz TFO!Qspwjtjpo  

Bdujwf Bdujwf Qspwjtjpo!tubuf!jo!Mpplvq!ubcmft 

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
SIMS > Focus > Student > Student Details > Find Student > Search > (select student) > Links > 
SEN > Overview 
 
**SIMS > Focus > Admissions > Student Details > Find Student > Search > (select student) > 
Links > SEN > Overview 
 

 
 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Tqfdjbm!Fevdbujpobm!Offet 

 
 
 
 
 
 
 



 

   :4!}!Qbhf 
 

TJNT!?!Uppmt!?!Mpplvqt!?!Nbjoubjo!?!Tfbsdi!gps!ǆTFO!StatusǇ!?!Tfmfdu!'!Pqfo 

 
 

NJT!?!Dpogjh!?!Benjojtusbujpo!?!Mpplvq!Ubcmft!?!Tfmfdu!ǆTFO!QspwjtjpotǇ 

 

 
 

3.27 TFO!Qspwjtjpo!Sfwjfxt 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Sfwjfx!uzqf Sfwjfx!uzqf  

Sfwjfx!tubuvt Sfwjfx!tubuvt  

Qspwjtjpo!dbufhpsz Qspwjtjpo!dbufhpsz  

Wfovf Wfovf  

Tuvefou!dpotvmubujpo!

ebuf 

Tuvefou!dpotvmubujpo!ebuf  

Qbsfou!dpotvmubujpo!
ebuf 

Qbsfou!dpotvmubujpo!ebuf  

Opuf Opuf  

Tubsu!ujnf Tubsu!ujnf  

Foe!ujnf Foe!ujnf  

Ofyu!sfwjfx!uzqf Ofyu!sfwjfx!uzqf  

Ofyu!sfwjfx!ebuf Ofyu!sfwjfx!ebuf  

Ofyu!tubsu!ujnf Ofyu!tubsu!ujnf  

Ofyu!foe!ujnf Ofyu!foe!ujnf  

Ofyu!Wfovf Ofyu!Wfovf  

Qfpqmf!jowpmwfe Qfpqmf!jowpmwfe  



 

   :5!}!Qbhf 
 

3.28 TFO!Fwfout 

 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Fwfou!Uzqf Fwfou!Uzqf  

Ebuf Ebuf  

Dpnnfout Dpnnfout  

Qfpqmf!jowpmwfe Qfpqmf!jowpmwfe  

Opuft Opuft  

3.29 TFO!Qspwjtjpo!Uzqft!)Opsuifso!Jsfmboe!sfhjpo!pomz* 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

QspwjtjpoUzqf Qspwjtjpo!Uzqf  

TubsuEbuf Tubsu!Ebuf  

FoeEbuf Foe!Ebuf  

Dptu Dptu  

Gsfrvfodz Gsfrvfodz  

Dpnnfout Dpnnfout  

Cspndpn!tjef; 

! 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
SIMs lookup table:  



 

   :6!}!Qbhf 
 

 
SIMs data entry: 

 

3.30 !Hjgufe0Ubmfoufe!)Jodm/!Tuvefou!Benjttjpot++* 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Tubsu!Ebuf Tubsu!Ebuf  

Foe!Ebuf Foe!Ebuf  

 
TJNT!?!Gpdvt!?!Tuvefou!?!Tuvefou!Efubjmt!?!Gjoe!Tuvefou!?!Tfbsdi!?!)tfmfdu!tuvefou*!?!Mjolt!?!TFO!?!Npsf!
Bcmf! 
 
++TJNT!?!Gpdvt!?!Benjttjpo!?!Bqqmjdbou!?!Gjoe!Bqqmjdbou!?!Tfbsdi!?!)tfmfdu!bqqmjdbou*!?!Mjolt!?!TFO!?!
Npsf!Bcmf! 



 

   :7!}!Qbhf 
 

 
 
MIS > Students > (select student) > View > Profile Student Details  > Special Educational Needs 

 
 

3.31 !Fydmvtjpot!0!Tvtqfotjpot 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Uzqf Fydmvtjpo!Uzqf  

Sfbtpo!20304 Sfbtpo  

Fydmvtjpo!Mfohui Ovncfs!Pg!Tfttjpot  

Tfttjpo!Dpef Tubsu!Tfttjpo BN0QN 

Tubsu!Ebuf Tubsu!Ebuf  

Foe!Ebuf Foe!Ebuf  

Hpwǃt!Efdjtjpo Hpwǃt!Efdjtjpo ǂDpnnjuuff!Sftvmuǃ!jo!TJNT 

Ifbsjoh!Ebuf! HpwDpnnjuuffTdifevmfeGps  

Sfjotubufnfou!Ebuf Sfjotubufnfou!Ebuf  

Bqqfbm!Sftvmu Bqqfbm!Sftvmu  

Bqqfbm!Ebuf Bqqfbm!Ebuf  

Bqqfbm!Sftvmu!Ebuf Ebuf!Efdjtjpo!Opujgjfe  

Dpnnfout Opuft  

Bhfodz!Jowpmwfe Bhfodz!Jowpmwfe  

Qbsfoubm!Sfqsftfoubujpo Qbsfout!Sfqsftfoubujpo  

 
SIMS > Focus > Student > Student Details > Find Student > Search > (select student) > Links > 
Exclusions > (select exclusion)  



 

   :8!}!Qbhf 
 

 
 

MIS > Students > (select student) > View > Behaviour > Exclusions > (select exclusion)  

 



 

   :9!}!Qbhf 
 

 

3.32 !Tuvefou!Fevdbujpobm!Gvoejoht 

 
TJNT!Ebub!Jufn!Obnf Cspndpn! Ebub! Jufn!

Obnf 

Opuft 

Mfbsofs!Tvqqpsu!Dpef Fevdbujpobm!Gvoejoh!Uzqf!

,, 

 

Bxbse!Ebuf Tubsu!Ebuf  

Opuft Opuft  

++ Highlighted Bromcom Data Items only accept DfE approved data.  Non-DfE values (or spelling 
mistakes) will be ignored or substituted.  
 
SIMS > Focus > Student > Student Details > Find Student > Search > (select student) > Additional 
Information > Learner Support  
 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Gvoejoh!'!Bmmpxbodft 

 

3.33 !Tuvefou!Qvqjm!Qsfnjvn 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!

Obnf 

Opuft 

GUF GUF GUF!wbmvf 



 

   ::!}!Qbhf 
 

GZ!Tubsu!Ebuf Tubsu!Ebuf Gjobodjbm!Zfbs!Tubsu!Ebuf 

GZ!Foe!Ebuf Foe!Ebuf Gjobodjbm!Zfbs!Foe!Ebuf 

Qsfnjvn!Uzqf Qvqjm!Qsfnjvn!Uzqf Efqsjwbujpo!Qvqjm-!Tfswjdf!Dijme-!

Mpplfe!Bgufs-!Bepqufe!gspn!Dbsf! 

 
 
 
 
 
 
 
 
SIMS > Tools > Pupil Premium > Maintain 

 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Gvoejoh!'!Bmmpxbodft!?!Qvqjm!Qsfnjvn 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

   211!}!
Qbhf 
 

 
 
 

3.34 !Tuvefou!Gvoejoh!boe!Npojupsjoh 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!

Obnf 

Opuft 

Bdbefnjd!Zfbs Tubsu!Ebuf0Foe!Ebuf Sfmfwbou!Bdbefnjd!Zfbs 

27.2:!Uvjujpo!Gvoe Mfbsofs!Gvoejoh!boe!
Npojupsjoh 

Mfbsofs!Gvoejoh!boe!Npojupsjoh!
Uzqf!Eftdsjqujpo 

Sfqfbujoh!Zfbs!24 Mfbsofs!Gvoejoh!boe!
Npojupsjoh 

Mfbsofs!Gvoejoh!boe!Npojupsjoh!
Uzqf!Eftdsjqujpo 

Tdippm!Mfe!Uvupsjoh Mfbsofs!Gvoejoh!boe!
Npojupsjoh 

Mfbsofs!Gvoejoh!boe!Npojupsjoh!
Uzqf!Eftdsjqujpo 

Dvnvmbujwf!Ist!bu!Bvu!

Dfotvt 

Tfqufncfs!up!Pdupcfs!

Dfotvt 

Bvuvno!dvnvmbujwf!ipvst 

Dvnvmbujwf!Ist!bu!Tqs!
Dfotvt 

Pdupcfs!up!Kbovbsz!
Dfotvt 

Tqsjoh!dvnvmbujwf!ipvst 

Dvnvmbujwf!Ist!bu!Tvn!
Dfotvt 

Kbovbsz!up!Nbz!Dfotvt Tvnnfs!dvnvmbujwf!ipvst 

 
TJNT!?!Uppmt!?!Tubuvupsz!Sfuvso!Uppmt!?!Vqebuf!Gvoejoh!boe!Npojupsjoh! 
 

 
 
NJT!?!Tuvefout!?!)tfmfdu!tuvefou*!?!Wjfx!?!Qspgjmf!?!Gvoejoh!'!Bmmpxbodft!?!Mfbsofs!Npojupsjoh 

 



 

   212!}!
Qbhf 
 

 
 

3.35 Tuvefou!Qsjps!Buubjonfout 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!

Obnf 

Opuft 

Nbuit!Ijhiftu!Hsbef Ijhiftu!Hsbef Nbuifnbujdt 

Nbuit!Buubjonfou!Zfbs  Xifo!cz!foe!pg!zfbs!22-!dpnft!
bdsptt!bt!Z22 
Xifo!bgufs!zfbs!22-!dpnft!bdsptt!
bt!Z23 
Xifo!epft!opu!ibwf!HDTF!Nbuit-!
)A!B+.D*!dpnft!bdsptt!bt!Z22 

Nbuit!Gvoejoh!Fyfnqujpo Fyfnqu!0!Fyfnqu!Sfbtpo  

Fohmjti!Ijhiftu!Mboh!

Hsbef 

Ijhiftu!Hsbef Fohmjti!Mbohvbhf 

Fohmjti!Buubjonfou!Zfbs  Xifo!cz!foe!pg!zfbs!22-!dpnft!
bdsptt!bt!Z22 
Xifo!bgufs!zfbs!22-!dpnft!bdsptt!
bt!Z23 
Xifo!epft!opu!ibwf!HDTF!Fohmjti-!
)A!B+.D*!dpnft!bdsptt!bt!Z22 

Fohmjti!Gvoejoh!

Fyfnqujpo 

Fyfnqu!0!Fyfnqu!Sfbtpo  

 
SIMS > Tools > Statutory Returns > Update Prior Attainment 

 
 

NJT!?!Npevmft!?!Dfotvt!?!Spvujoft!?!Qsjps!Buubjonfou 



 

   213!}!
Qbhf 
 

 
 
 
Note: Check for pupils in Yr 11 and above (MIS) 
 

 

3.36 !Cfibwjpvs0Bdijfwfnfou 

 
TJNT!Ebub!Jufn!Obnf Cspndpn! Ebub!Jufn!

Obnf 

Opuft 

Ebuf Ebuf  

Uzqf Fwfou   
Mjolfe!Hspvq Dmbtt!jo!NJT 

Qpjout Qpjout  

Sfdpsefe!Cz Foufsfe!Cz  

Bdujpo Pvudpnf  

Dpnnfout Dpnnfout  

 Tipsu!Obnf Pvudpnf!Tipsu!Obnf 

 
TJNT!?!Gpdvt!?!Cfibwjpvs!Nbobhfnfou!?!Tuvefou!Cfibwjpvs!?!Gjoe!Cfibwjpvs!Nbobhfnfou!Tuvefou!?!
Tfbsdi!?!)tfmfdu!tuvefou*!?!Bdijfwfnfou 
 
TJNT!?!Gpdvt!?!Cfibwjpvs!Nbobhfnfou!?!Tuvefou!Cfibwjpvs!?!Gjoe!Cfibwjpvs!Nbobhfnfou!Tuvefou!?!
Tfbsdi!?!)tfmfdu!tuvefou*!?!Cfibwjpvs 

 



 

   214!}!
Qbhf 
 

MIS > Students > (select student) > View > Behaviour > Events

 
 
 

 
 
 

3.37 !Cfibwjpvs0Bdijfwfnfou!Fwfout 

 
TJNT!Ebub!Jufn!Obnf Cspndpn! Ebub! Jufn!

Obnf 

Opuft 

Dpef Dpef  

Eftdsjqujpo Eftdsjqujpo  

Qpjout Qpjout  

 
 
TJNT!?!Uppmt!?!Tfuvqt!?!Cfibwjpvs!Nbobhfnfou!?!Bdijfwfnfou!Uzqft 



 

   215!}!
Qbhf 
 

 
 
 
TJNT!?!Uppmt!?!Tfuvqt!?!Cfibwjpvs!Nbobhfnfou!?!Cfibwjpvs!Uzqft 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
MIS > Config > Behaviour > Events 
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Qbhf 
 

 
 

3.38 !Cfibwjpvs!Bdujpot0Bxbset!)bt!Pvudpnf* 

 
TJNT!Ebub!Jufn!Obnf Cspndpn!Ebub!Jufn!Obnf Opuft 

Dpef Dpef  

Eftdsjqujpo Eftdsjqujpo  

Qpjout Qpjout  

 
TJNT!?!Uppmt!?!Mpplvqt!?!Nbjoubjo!?!Gjoe!Mpplvq!Uzqf!?!)tfmfdu!ǂBdijfwfnfou!ƿ!Bxbse!Hjwfoǃ* 



 

   217!}!
Qbhf 
 

 
 
TJNT!?!Uppmt!?!Mpplvqt!?!Nbjoubjo!?!Gjoe!Mpplvq!Uzqf!?!)tfmfdu!ǂCfibwjpvs!ƿ!Bdujpo!Ublfoǃ* 

 
MIS > Config > Behaviour > Outcomes 
















































































































































































